Curriculum Vitae
Name: Tomoko FURUKAWA (Female)

Address: #403, Hauze Fuji, 4-10-6, Kuise-kita-shinmachi, Amagasaki, Hyogo, 660-0815 Japan

Phone/Fax: +81-6-4868-0828

E-mail: koane@mogya.com

	 OBJECTIVE
Freelance Translator ( Traditional / Simplified Chinese / English into Japanese )

 TRANSLATION FEE

USD 0.05 per Chinese Character / English Word

 PROOFREADING FEE

USD 0.03 per Chinese Character / English Word

	SUMMARY OF QUALIFICATIONS
-Experienced in Translation of GB documents into Japanese

-Ability to work well with Microsoft Office series & SDL TRADOS Freelance 2007
-Localized in-house regulations based on ISO-9001 from Japanese to English and Chinese
-Constructed databases with Microsoft Access

	EDUCATION 

	4/95-3/99 
	OSAKA PREFECTURE UNIVERSITY, Osaka, Japan
B.S. Degree in Arts and Sciences

	9/98-1/99 
	FUDAN UNIVERSITY, Shanghai, China
(only for a language class) 

	4/01-
	ISS INTERPRETER TRAINING CENTER, Tokyo, Japan

Chinese-Japanese translation methods

	CERTIFICATIONS 
	HSK 8th Grade (2009)
Chuken(Examination of Chinese Application Skills for Japanese)  2nd Grade (2001)

Elementary Level System Administrator (1999)
TOEIC 690 (1999)

	INTERESTS 
	Travel(Domestic), Drive

	PERSONAL DATA 
	Birth: October 19,1976　　Health: Excellent　　 


	EXPERIENCE

	4/99-1/01
	Quality Assurance dept. quality planning staff

Alpine Electronics Inc., Fukushima, Japan

*Translation of ISO 9000s related documents

Revised the Quality Manual of English version through examination comparing with the QS9000, automotive-related industry standard.

Translated QS9000 based regulations of Japanese version into Chinese for affiliated production corporations

	1/01-10/01
	Agent Support dept. system administration staff

AIU Insurance Company, Tokyo, Japan

*Constructed Databases with Microsoft Access
Created graphical interfaces, keyword search logics and maintained Communication history databases for call center.

*Wrote Troubleshooting Manuals for End-users

Provided troubleshooting manuals by the on-demand.

	3/04-11/04
	Editorial Center #3. editor
Abeism INC, Tokyo, Japan

*Edited Users’ Manuals of Printers

Directed Japanese version and multi language version.

	9/02-
	Freelance Translator
-Business : Trade Documents, Annual Reports (Account)

-Engineering / Industry : GB Standards, Examination, MSDS

-Social Science : Technical Journals ( Politics, Economy)

-Software/Localization : Users’ Manuals, Dialogue Sclipts on On-line Games


