Delphine RIFFAUD

1 rue Notre-Dame – 30140 ANDUZE, France

( (33) 4 66 60 38 89

delphine.riffaud@laposte.net
French, 38 years old, married, 2 children
EDUCATION BACKGROUND

________________________________

2006- 2007 

University of Toulouse : master degree in foreign languages  (English and German), specialised in world trade.

1992-1994 University of Limoges : 

· Graduate of cultural and arts management 

· Studies in foreign languages (English and German), specialised in world trade


1992 A.F.P.A. (National Association for Adult Professional Training) as a trilingual (English and German) personal assistant

PROFESSIONAL BACKGROUND

____________________________________

Oct 09 
Translator for Canadian Landmine Monitor : translation of 2009 Niger and Tchad Reports (English to French)
Since Nov 08 :
Trade assistant in Arcadie (organic product importer) : relationship with foreign customers, translation of various documents.

Oct 07- Mai 08 :
Translator-trainee in Centre Hobson in Béziers : translations of any judicial documents : contracts, judgements, letters, various official deeds, from French to English and English to French.

April – Mai 07 
Two months spent as a translator-trainee in Scicotech-Translations, Palma de Majorque : translation of various documents : contracts, patents, reports, curriculum vitae, directions of use, web sites, etc, from German to French.

Nov 03 – June 04
8 months spent as English teacher for a 14-year-old student.

June 03 – Dec 04
One year and a half spent as a trilingual personal assistant (English and German)  in M.T.O. Decoration, Nîmes, a firm specialised in Christmas decoration for shopping centres ; among casual typewriting and all tasks achieved by an traditional assistant (above all administration of staffs, accounting), I was dealing with suppliers in various European countries, especially Germany, the Netherlands, Italy and Austria and was in charge of negotiation, settlement of orders, claims, etc. 

Sept 00 – June 03 
Three years spent as a personal assistant in Theatre Gyptis, Marseille. This theatre is one of the biggest in Marseille with 700 seats; it runs with an artistic team and an association which includes local political authorities. My job consisted in casual typewriting and all tasks assumed by an assistant. I provided consecutive interpretation services (in English) when a foreign artistic company was received.

Sept 96 – June 00 
Four years spent as a bilingual judicial assistant in S.A.C.D., Paris, which is the French society in charge of administration of theatrical and audio-visual authors' rights. I worked in the audio-visual department and was in charge of the renewal of authors' rights for old movies. This job consisted in negotiating with films executive producers (French and American) and drawing up authors' contracts for renewals of their rights (in both languages French and American).

Nov 94 – Sept 96 
Two years spent as a personal assistant in S2 Communication, Paris. This firm is specialised in dealing out movies in French speaking Africa. My job consisted in casual typewriting and all tasks assumed by an assistant (accountancy, logistic, etc.); I also explored the American market of TV movies to find news suppliers and translated a catalogue of American features into French.

Juil 92
Admnistrative manager secretary in Strabag-Bau AG (Cologn, Germany) – Training period.

June 91 – Sept 91
Sales-assistant in Lui-Lei (London, Bond-Street)

I have good knowledge in data processing and work with Word 2000, Excel 2000, Powerpoint, Internet and Trados.


