      

Sohrab Quraishi

Objective:
To achieve an advisory role pursuing a career in Social Development, Organization and Human Resource management, Communication and Capacity building. 

Skills:

I am computer literate and can operate the following soft wares competently on PC/ Windows Platform: 

Education: 

 




1990-2002              Ghulam Haidar Khan high school       Kabul, Afghanistan




Baccalaureate  




2003-2004
       Kabul University
 Kabul, Afghanistan




Faculty of Economics (studied 2 Semester) 



July2007-Present   Kardan University 

       Kabul, Afghanistan




Studying BBA 

Extra Curricular Trainings:




Sep2006-Nov    German Qualification Training center     Kabul, Afghanistan




Certificate of MS Access Database 

Jan-March 2006     Control Audit Office, Afghanistan      Kabul, Afghanistan
Diploma of Accounting

1998-2001              ELP English language center              Kabul, Afghanistan
Diploma of English language



1999 –2000
       Bakhter Educational Institute
       Kabul, Afghanistan 




Certificate of Office packages 




May-Jun2000
        Bakhter Educational Institute            Kabul, Afghanistan




Diploma of Dari / Pashto Typing 




May-Jun2000
        Bakhter Educational Institute            Kabul, Afghanistan




Diploma in English Typing 

Professional 

Experience



 2003-Present             

FOCUS Network
          
     Kabul, Afghanistan



 Chief Technical Translator (Most recent assignments)  

· Translated the fund receiving projects of Afghanistan government’s ministries to DFID and British government donors in Afghanistan from Dari/Pashto to English and acting as interpreter in project discussions among Afghanistan government high authorities and British government advisors
· Prepared and translated the presentations and slides of conferences held by DFID (Department for international development, British government.) for its staff and other organizations, and acting as a coordinator among national and international staff. 
· Translated the materials (presentations and researches) of international conferences regarding BDS (Business Development Services in Afghanistan) held in UNDP for ILO.

· Translating the training materials of seminars held by NGOs and ISOs for their staff or others.

· Translated the Machine Manual books for US Army Corps of Engineers and ZAFAR Construction Company. Obtaining a certificate of high quality translation.

Also, I am working as English-Farsi – Pashto online technical translator for ProZ.com, an online translation agency.               
                 2000 – 2003(part time)        Bakhter Educational Institute 
   Kabul, Afghanistan 

    Computer Instructor
· Instructing computer programs for students 

· Amassing data, preparing and developing the documents and databases related to the institute’s office.

·  Amassing data for the monthly report of computer department and reporting that to office.

· Developing and updating the computers inside the class and office.

· Scheduling the new class commencement. 

· Keeping in touch with learning and teaching.
All the above-mentioned tasks and assignments related to me, were done so ideal, serious and accurate that make me able to successfully perform any achievement hold to me

Besides to the mentioned performances I have been an informal translator with:


.

  Career Interests:  
Achieving higher education in a specific field (Social sciences, Politic sciences and Media), Learning more about computer literature and Information technology, learning foreign languages, gathering awareness concerning the research, Management and surroundings.  
References:
Kiomers Qahir, program officer, DFID British government 

Contact: +93 (799) 32 08 50

Nicola Lee, technical advisor, DFID British Government

Contact: +93 (798) 13 24 82  

Najeebullah, director, Bakhter Educational Institute, 

Contact: +93 (799) 84 75 18      

[image: image1.png]






Residence: 


Kohistan Wat, 1st part of Khair Khana Mena 


Kabul Afghanistan 


Cell phone: +93 (700) 49 78 18


                   +93(799) 35 09 97


E-Mail:        � HYPERLINK "mailto:Sohrab_Quraishi@Yahoo.com" ��Sohrab_Quraishi@Yahoo.com�	       











Excellent command over Farsi(Native), English, Pashto and Urdu                                  


Regarding writing, reading, and speaking. (Poor German).





Outstanding communication skill. Can train individuals and groups alike, Excellent ability to spread awareness at all age level 





Demonstrated ability to write, proof read edit/ rewrite articles and reports. 





Capable of organizing meetings, and taking its minutes. 





Capable of organizing group works and monitoring it as well.





Professional Ability to research, select, organize and summarize data and information required for preparation of reports and statistics; demonstrated ability to apply good judgment in the context of assignments given.





Out standing technical translation skills from English to Dari and Pashto and vise versa.





Ability to communicate effectively through oral presentations and              briefings, written reporting and analysis, and information technology tools.














Microsoft® Word ™, Excel™, Publisher™  and Power Point ™ 


 Microsoft ® Access™


Internet Skills (Excellent command over Microsoft® Internet explorer™, Microsoft® outlook™ and more internet browsers and software.


Hardware Skills (Good theory knowledge of hardware), can install all types of hardware and software.	


Soft ware trouble shooting skills. 										











Office: 


PAE Camp, 2nd street of district 9th, Police department Jalalabad road 


Kabul, Afghanistan 


Cell phone: + 93 (700) 49 78 18 


E-Mail: � HYPERLINK "Sohrab_Quraishi@paegroup.com" ��Sohrab_Quraishi@paegroup.com�











An American journalistic team for one week. 


Tow Italian tourists for three days.


An Indian Reporter for tow weeks.


Tow French reporters in first line of war in Takhar province for tow weeks.


Tow Danish journalists from BBC for three days Takhar.
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