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	Language Skills
	

	
	Native: English (21 years in USA)
Speak: fluent Danish and French (2 yrs in France, 7 in Belgium, 9+ in Denmark)
Read: Norwegian, Swedish, (Dutch), (Spanish)

	Translation Experience
	

	1994-present
	Freelance translator/proofreader (full-time) - Denmark/Belgium 

· Translate and edit over 500,000 words (1350 pages) annually. 

· All subject areas, including technical (manuals, error reports), computer (Websites, software), marketing (advertising, brochures), business (minutes, articles of incorporation, bylaws, correspondence), legal (contracts), financial (annual reports), literature (books, articles), medical (medical records, questionnaires), film…

	
	Major projects include:

· Danish>English translation and editing of business solutions software, online manuals and help (+1,000,000 words)

· French>English translation and editing of business solutions software (200,000 words)

· Danish>English proofreading of training manual for software (+160,000 words)
· Danish>English translation & editing of Work & Inspection Instructions for wind turbine manufacturer (100,000 words)

	
	

	1992-1994
	Freelance translator/editor (part-time) – Belgium

	Other Work Experience
	

	1993-1994
	Assistant Project Coordinator - Belgium
Polish and French Chambers of Commerce - delegations to EU

	
	

	1991-1996
	Teacher of English as a second language - Belgium
Mitchell School of English & Freelance
All levels of instruction to groups and individuals, children and adults

	
	

	1991-1992
	Office Manager - Belgium

European Small Hydropower Association

	
	

	Education
	

	1992
	Master of Arts in Translation, Université de Mons - Belgium

	1990
	Bachelor of Arts in French Studies, Monterey Institute of International Studies - USA 

	2006
2006
	Technical Writing Certificate, Ohio University - USA
Graphic Design Certificate, Ohio University - USA

	Soft-/Hardware
	

	
	MS Office XP Pro, HTML, XMLSpy, Adobe Acrobat, SnagIt
CAT tools: SDL Trados 2006,  IBM Translation Mgr 2 

	
	Pentium 4, 2.4 GHz, 512 MB RAM PC, Office Jet printer/scanner/fax, laptop

	Other
	

	1999 – present


	Danish to English certification chairperson for the American Translators Association


