Qudsia Lone
38122 Spring Lane, Farmington Hills, MI 48331
qudsia.lone@gmail.com
Phone (248) 615-7720
	Education

	
	University of Western Ontario (London, ON, Canada) – Bachelor of Science (Biology)
York University (Toronto, ON, Canada) – Bachelor of Arts (Psychology)                                                                                             Islamabad College for Girls (Islamabad, Pakistan) – Matriculation                                                                                              
Tools and training:  Urdu-English Translation

                                     English-Urdu Translation
               Urdu Unicode in MS Word

                    MS Access 2007,  Excel 2007, Word 2007,  Outlook 2007, PowerPoint 2007, 
                    MS Project 2003, FrontPage 2002        
                    ITIL Foundation Certification (2006)

                    Project Management Fundamentals

	summary of QUALIFICATIONS

	
	· 10+ years of experience in Urdu>English and English<Urdu Translation

· Experience in translating a variety of subjects including, but not limited to, the Sciences, Philosophy, Politics, and Religion
· Experience in translating medical forms and questionnaires

· Experience in translating from audio recordings

· Experience in written and oral collaboration in English and Urdu

· Experience in delivering speeches and giving oral presentations within non profit organization

· Experience in using broad range of  Microsoft software  for analysis, reporting, and presentation
· Experience in handling time sensitive material



	Project history

	
	2008 to Present

· Translate documents on regular basis for American public schools.
· Translated and edited newspaper articles from Urdu>English and English>Urdu.
· Translated articles with religious/spiritual content
· Translated Marriage and Birth certificates
· Proofread Medical questionnaires
· Translation and Transcription of audio recordings from Urdu>English
Feb-Mar 2008
Translator:   Translation of Audio recordings  (Career Advice Line Service)
· Translated audio recordings of various Advice line representatives from Punjabi into English

· Subject matter consisted of career and academic advice sought by Punjabi speaking residents of UK

Oct-Nov 2007
Translator:   Translation of a Guide for Parents  (Child psychology)
· Translated from English into Urdu,  narration for instructional DVD based on work of a leading Australian child psychologist
· Translated label, index, and slick for the same DVD
Aug-Sept 2007
Translator and Editor:  Translation of a Spiritual Guide/Book
· Translated into English, an Urdu spiritual guide, Awaz-e-Dost, written by Khwaja Shamsuddin Azeemi
· Translated subject matter included a combination of religious, spiritual, and scientific topics
· Formatted translation for book publishing

· Searched and added references for many quotations
Jul-Aug 2007
Translator and Editor:  Translation of US Legal Documents
· Translated 50 page US legal document from English to Urdu
· Worked in conjunction with a Pakistani lawyer and a Canadian translation agency
· Provided output as MS Word file typed in Urdu Uni-Nastaleeq (Unicode)
· Unable to give specific  information regarding content or client due to NDA (Non Disclosure Agreement)
Jan 1998 to 2007
· Translated documents from Urdu to English
· Translated documents from English to Urdu
· Reviewed and editing work of peers
· Translated in a variety of subjects including, but not limited to, Education, Philosophy, Politics, Poetry, Religion, and Science
· Translated Urdu documents from the early 1900s to the present
· Searched and added references to translations where needed
· Translated Pakistani social and cultural nuances, spanning over a century, for the modern western reader
· Reviewed and editing manuscript for publication
· Discussed best ways to convey thought from Urdu into English
· Conducted written and oral communication in Urdu and English after each review



	Work Authorization


                     Canada: Authorized to work in Canada on basis of Canadian Citizenship
                     United States: Authorized to work in the United States on basis of Permanent Resident Status (Green Card)
