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URL: http://www.proZ.com/profile/626618
WORKING EXPERIENCE
__________________________________________________________________________

Freelance Translator & Interpreter                                           

Since 2002                                   English to Spanish &                             Mexico – USA

                                                     Spanish to English

Belton School District #124
January 2003 – February 2008                     Sister Cities ESL Liaison                         Belton, MO, USA
Full Time
· Director of the Belton School District Welcome Center (Centro de Bienvenida)

Translation of School forms and documents, such as enrollment, health, special education, lunch, newsletters, notices, transcripts, etc.

Interpreter for parents and teachers
Coordinate supporting services with the Guadalupe Center Inc. in Kansas City.

Support with administration of state assessments.
· Students and Teachers Exchange Program.

Translate the Program Agreement for the Sister Cities Committees Belton-Manzanillo

Language Interpreter during the Sister Cities Reunions and Meetings. 

Selection of Host Families in Belton.
Pick and Drop students from and to the airport.

Enrollment of students in Summer School.

Liaison between host families, students and their families.

Work with Chamber of Commerce in Belton as a Sister Cities representative (liaison) from Manzanillo.

· ESL Tutoring

I help students with their English language learning and school work.
· Translator  & Interpreter - Facilitate through translation, the communication of students and their families with other agencies, e.g. Dentist, vaccinations, court, hospitals, etc. 

· ESL Program Analysis

I analyze de ESL Program and make suggestions for improvement, suggestions for teaching material, administer Language Screenings for students’ placement, design the program placement and withdrawing guidelines, collect data for DESE Census, MAP - State testing and Title II grants.

Colegio Terranova (Terranova School)

Previously known as Liceo Delta

May 1996 – January 2003                 Preschool & Kindergarten Principal          Manzanillo, Col.  MEX.

 Full time                                               English Department Coordinator
· As a Preschool and Kindergarten Principal, I was in charge of the Kindergarten, preschool and early childcare section, designing and elaborating bilingual academic programs (curriculum), supervision of teachers and staff, training and improvement of programs, selection and hiring teachers and staff, selection of  teaching and didactic materials, students discipline and communication with parents, administration activities related to this section such as government SEP documentation, training (taking and providing) organization of cultural, art, social and civic activities, etc.
· As the English Department Coordinator, I was in charge of learning programs, hiring, supervision and training of teachers, interacting and handling problems with students and parents in all three school sections: Preschool & Kindergarten, Elementary and High school.
· I developed a reading and writing program (system) and a math program for 5 year old students.

· Served as the Liaison for the Sister Cities Belton-Manzanillo Students & Teachers Exchange Program.
Instituto Calmecac

August 1992 – July 1995                      ESL Teacher                                            Manzanillo, Col. MEX

Full time
· I taught English as a second language at all grade levels in the four sections: Preschool and Kindergarten, Elementary 1st  to 6th  grades, Middle and High School 7th to 12th grades.  I taught English vocabulary, grammar, spelling, conversational speech, comprehension skills, reading and writing skills. 

Escuela Preparatoria Regional de Cihuatlán 
(Regional High School of Cihuatlan)
September 1992 – August 1993               ESL Teacher                                           Cihuatlan, Jal. MEX

Part time
· I worked as an ESL teacher, teaching English vocabulary, grammar, spelling, reading and writing, conversational skills, etc. to students in their third and fourth semesters. (11th grade)
Alexander Bain School

August 1979 – July 1992                           English Teacher                                       Mexico City, MEX

Full time
· I worked as a bilingual preschool and kindergarten teacher in the schools bilingual program for 4 year old students during 7 years. Teaching the students, letters, colors, shapes, follow instructions in English, conversational patterns, songs, tales, poems, chants, pre-writing and pre reading skills, hygiene, and all the preschoolers need for their development of fine and gross motor, visual and auditory skills, language and speech, reasoning, social and moral skills, team work, and all they needed to know to start their school life.
· I worked during 8 years as an English teacher in the elementary bilingual program teaching speaking, reading, writing, grammar, spelling and conversational skills, introduction of math and science in English, songs, chants, and poems, etc. to students in first and second grades and as a sub for other grade levels up to 6th grade.  
English World Institute

March 1987 – December 1987                  English Teacher                                       Mexico City, MEX

Part time

· I taught English language to Adults in the Intermediate level. (Vocabulary words, grammar, spelling, reading writing and speaking)
Instituto Nacional de Perinatología D I F 
(National Institute of Perinatology)

January 1977 – August 1979                           Childcare Educator                              Mexico City, MEX  
Full time
· I trained pregnant young women the basics of childcare such as changing diapers, baby bathing, breastfeeding techniques, nutrition facts, hygiene, etc.  Also helped to prepare them for the Lamaze child delivery program.
Colegio Tepeyac del Valle

August 1974 – December 1977               Bilingual Preschool and                              Mexico City, MEX

Full time                                                    Kindergarten Teacher

· I taught children in K-I and K-II levels (4 and 5 year old students) under the bilingual program, teaching them, vocabulary, letters, numbers, shapes, colors, pre reading and prewriting skills, following directions, conversational English and other kindergarten activities for their development of fine motor, visual and auditory skills, language and speech, reasoning, social and moral issues in English.
      EDUCATION
English World, A.C.

 English Teacher for Intermediate and Advanced levels Certificate                  Mexico City, MEX

Windsor Institute

September 1970 – June 1973                   Executive Bilingual Secretary                     Mexico City, MEX

Anglo – American Institute          
September - November 1985    - 200 hrs.           Teachers’ Diploma                           Mexico City, MEX
Stratford Career Institute
2004                        90 hrs.                     Child Psychology Diploma                   Washington, D.C. USA        

                                                                                                                                 Long Distance 

2005                        90 hrs.                   Sex and Drug Counseling Diploma                   Long Distance         
Words Language Services
2006                                                             Translator Certificate                                  Dublin, Ireland                               
                                                                                                                               Long Distance
Academic Equivalent in the United States                                                Teachers College

DEGREE:                   BACHELOR OF EDUCATION                                 Columbia University

CONCENTRATION:   ENGLISH AS A SECOND LANGUAGE                    Curriculum & Teaching
JVC Bridging the Gap                                                                                   Certificate
2008                           Medical Interpreter                                               Kansas City, MO, USA
 OTHER CERTIFICATIONS, DIPLOMAS AND COURSES
_________________________________________________________________________

· 1979  “Saber Estudiar”  (Learn to Study)                                                      8 hrs.
Centro de Estudios Especiales (Center of Special Studies)                            Mexico City, MEX

· 1984  “Lower Certificate” (English Language Proficiency Level)                       3 months

English World, A.C.                                                                                         Mexico City, MEX
· 1986 – 1988  MEXTESOL National Convention                                         24 hrs.
Training, workshops, lectures and conferences related to ESL teaching.
Mexican Association of Teachers of English to Speakers of 

Other Languages                                                                                            Toluca, Mex. MEX
· 1988 “English Language Teaching for young Children”                                   8 hrs.

Collier Macmillan International                                                                         Mexico City, MEX

· 1989  “Relaciones Humanas” (Human Relationships)                                         8 hrs.
Alexander Bain School, S.C.                                                                           México City, MEX

· 1989  “Circulo Mágico” (Magic Circle, Communicative Skills)                              8 hrs.

Alexander Bain School, S.C.                                                                           Mexico City, MEX

· 1989  “Lectura Recreativa” (Recreational Reading)                                             8 hrs.

Alexander Bain School, S.C.                                                                           Mexico City, MEX

· 1989 “Seguridad e Higiene” (Safety and Hygiene)                                               8 hrs.

Alexander Bain School, S.C.                                                                           Mexico City, MEX
· 1989  “Lenguaje” (Language Development)                                                          8 hrs.
Alexander Bain School, S.C.                                                                           Mexico City, MEX
· 1989  “Creatividad Infantil” (Children’s Creativity)                                                8 hrs.

Alexander Bain School, S.C.                                                                           Mexico City, MEX

· 1989  “Amor y Disciplina”  (Love and Discipline)                                                  8 hrs.

Alexander Bain School, S.C.                                                                           Mexico City, MEX

· 1989  “El Niño Sabio”  (The Talented Child)                                                          8 hrs.
      Alexander Bain School, S.C.                                                                           Mexico City, MEX

· 1989  “Modificación de la Conducta” (Modificating Behavior)                             8 hrs.
Alexander Bain School, S.C.                                                                           Mexico City, MEX

· 1989  “Desarrollo Psicológico”  (Psychological Development)                            8 hrs.
Alexander Bain School, S.C.                                                                           México City, MEX

· 1989   “Prevención de Catástrofes”  (Preventing Cathastrophes)                        8 hrs.

Alexander Bain School, S. C.                                                                          Mexico City, MEX

· 1989   “Hábitos del Estudio”  (Studying Habits)                                                     8 hrs.
      Alexander Bain School, S.C.                                                                           Mexico City, MEX 
· 1990   “Visión General de la Historia del Arte Mexicano”                                   8 hrs.
(General Vision of the History of Mexican Art)

Alexander Bain School, S.C.                                                                           Mexico City, MEX

· 1990  “Orientaciones Pedagógicas para lograr la Calidad en la Enseñanza – Aprendizaje”                                                                        
            (Pedagogical Orientation to Attain Quality in the Teaching – Learning Process)       15 hrs
      Familia Educadora en la Fe (Parents as Teachers)                                        Mexico City, MEX
· 1991  “Iniciación”  (Iniciation)                                                                                   15 hrs.
Familia Educadora en la Fe                                                                             Mexico City, MEX

· 1991  “El Maestro Formador de Lectores”                                                             8 hrs.
        (Teachers Training Children as Readers)
        “Te Regalo un Sueño” (Reading Support Group “A gift of a Dream”)           Mexico City, MEX

· 1996  “Pedagogía Participativa de Educación para el Talento”                         30 hrs.
(Participative Pedagogy to Educate the Talented”

Liceo Delta                                                                                                 Manzanillo, Col. MEX
· 1996  “Material para Actividades y Juegos Educativos”                                     20 hrs

(Material for Educational Activities and Games”
SEP (Secretary of Public Education, Gov.)                                               Manzanillo, Col. MEX

· 1997 “Método Integral de Lectura-Escritura del Prof. Minjares”
      (Integral Methodology for Reading and Writing)                                                         15 hrs.
             Liceo Delta                                                                                                Manzanillo, Col. MEX

· 1997  “Preliminary English Test, University of Cambridge”                                 12 hrs.

Escuela de Lenguas, Universidad de Colima

      (School of Languages, University of Colima)                                                  Colima, Col. MEX
· 1997  “Proyecto Escolar Colima”  (Colima State Educational Proyect)                  14 hrs.
SEP (Secretary of Public Education, Gov.)                                                     Colima, Col. MEX

· 1998  “Programa de Desarrollo Humano Integral para la Comunidad”              12-16 hrs.
(Integral Human Development for the Community)  Module 1                     Tecomán, Col. MEX
· 1998  “Uso y Aprovechamiento de los Materiales de Actividades y Juegos Educativos” (Usage and advantages of The Materials for Educational Activities and Games)       20 hrs.                                       
       SEP (Secretary of Public Education, Gov.)                                                    Colima, Col. MEX

· 1998  “Talleres Generales de Actualización para Directoras”                             
       (General Workshops for Professional Development for School Principals)                18 hrs.
       SEP (Secretary of Public Education, Gov.)                                                    Colima, Col. MEX

· 1998  “Macmillan Teacher Training Program”
       Macmillan International Publishers                                                                Colima, Col. MEX
·  1999  “Desarrollo de Habilidades Comunicativas en la Educación Preescolar”
  (Developing Communicative Skills in Preschool)                                                      20 hrs.

  SEP (Secretary of Public Education, Gov.)                                                   Colima, Col. MEX

·  1999  “Multiple Intelligences”                                                                                 8 hrs.

 Macmillan International Publishers                                                                Colima, Col. MEX 

· 2000 “MEXTESOL  National Convention”                                                              24 hrs.    

              Training, workshops, lectures and conferences related to ESL teaching.
Mexican Association of Teachers of English to Speakers of                       

Other Languages                                                                                     Guadalajara, Jal. MEX

· 2001 “Como Trabajar las Matemáticas en Preescolar”                                          28 hrs.

       (How to work with Math in Preschool)

       SEP (Secretary of Public Education, Gov.)                                                  Colima, Col. MEX 
· 2002  “Talleres Generales de Actualización”
              (General Actualization Workshops) Training for Group Coordinators                        44 hrs.

  SEP (Secretary of Public Education, Gov.)                                                   Colima, Col. MEX

· 2002 “Talleres Generales de Actualización”                                                           34 hrs.
(General Actualization Workshops) Professional Development

SEP (Secretary of Public Education, Gov.)                                                   Colima, Col. MEX

· 2003  “Taller de Habilidades Directivas”                                                               30  hrs.
(Administration Skills Workshop)                                                                Monterrey, NL, MEX

Instituto Tecnológico de Estudios Superiores de Monterrey -ITESM University, 

· 2005  “Professional Development with a focus in Family and Community Wealth Building”
NLCR (National Council of la Raza)                                                         Philadelphia, PN, USA

             Affiliated
· 2005  “ALL ACCESS” Migrant and English Learners

MELL Conference, DESE                                                                             St. Louis, MO, USA

· 2006  “ALL ACCESS” Migrant and English Learners

MELL Conference, DESE                                                                             St. Louis, MO, USA
COMMUNITY SERVICE
· Official Member of the Sister Cities Manzanillo-Belton Committee 
· Volunteer for Translation and Interpreting for community agencies such as Fire Department, Police Department, Juvenile Justice, City Hall, and other social agencies, such as YouthFriends, Vision Team and Port Authorities in Belton and Kansas City, MO.

      RECOGNITIONS AND ACKNOWLEDGEMENTS
· 1999  Colegio Terranova                                                                          Manzanillo, Col, MEX

                       Centros Culturales de Manzanillo, S.C.

· 2000   Sociedad de Padres de Familia (PTA)                                           Manzanillo, Col, MEX

· 2000   SEP (Secretary of Public Education)                                                    Colima, Col. MEX

· 2002   SEP (Secretary of Public Education)                                                    Colima, Col. MEX

· 2002   SEP  (Secretary of Public Education)                                                   Colima, Col. MEX

· 2002   Hogar de Amistad para el Niño Manzanillense, A.C.                     Manzanillo, Col. MEX
                         Shelter Home for Children
· 2003   Honorable Ayuntamiento de Manzanillo, Colima                            Manzanillo, Col. MEX

                        City Hall of Manzanillo.

· 2005   Cordell Hull Foundation for International Education                        New York, NY, USA

· 2006   Cordell Hull Foundation for International Education                        New York, NY, USA
· 2007   Associate Member of ATA (Asociación Americana de Traductores)                         USA

      LANGUAGES

_________________________________________________________________________

· Spanish: Native Language 100 %

· English: Speaking, Reading, Writing and Translation 95%

· French: 20 %

     SKILLS

_________________________________________________________________________

· 30 years experience in ESL Teaching.
· Foreign Language Teaching Techniques and methodology.

· Team work.

· Experience in dealing with learning problems.

· Experience in Parent-Teacher, School relationship.

· Experience as School Administrator
· Leadership
· Diploma on Children’s Psychology

· Knowledge of Children’s Development

· Diploma on Drug addiction counseling
· Development of learning programs
· Drawing and Manual Activities (Arts & Crafts)

· Certificate in Translation of Documents – English to Spanish and Spanish to English
· Interpreter  English to Spanish and Spanish to English 
· Computer: Word, Office, Excel, Power point, etc.

· Secretarial and office management

· Willing to continue Learning and improving skills.

· High standards and moral values

· Committed, loyal and discreet.

· Committed to the community by social service.
      PUBLICATIONS

· “Mi Cuaderno de Trabajo de Lecto – Escritura”
 (My Reading and Writing Notebook)

  Programa de Lectura y Escritura para 3er grado de Pre-escolar.

 (Program for Learning to read and write for Kindergarten)

 ISBN   970 – 92645 – 0 – 8 

  1st. Edition – May 2000

  Mexico D.F. MEX
