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Personal Data

Name


Ooms
Given name

Miet
Sex


female
Date of Birth

15.04.1974

Nationality

Belgian

Civil status

married since 17.10.1998
Address

Tuffellaan 11, B-3540 Herk-de-Stad

Tel


+32 (0)13 32 32 03

Mobile


+32 (0) 486 515 999
E-mail


translations@webred.be
Education

1992-1996

University Degree Germanic Languages (Dutch-German)

Dissertation: “Weyr Richter ende scepen van de stat van eyke. Bijdrage tot het onderzoek van pronomina in de oorkondentaal van Maaseik van 1342-1512” (written in Dutch)
1996-1997

Teacher’s Training at K.U.Leuven

Teaching practice at “Sint-Jozefcollege” and “Humaniora Virga Jesse” (Hasselt) (2nd and 3rd educational level)

Languages

	
	understanding
	speaking
	writing

	Dutch
	native speaker
	native speaker
	native speaker

	English
	excellent
	excellent
	excellent

	German
	excellent
	excellent
	excellent

	French
	good
	good
	good

	Danish
	notions
	notions
	notions


Translation experience
· Database HP OpenView; Database Blue Cube; Dreamweaver Adobe Manual
· Short visit report (Excel); Financial report
· Kurzanleitungen Etikettendrucker; Schneeketten
· Software DHL
· Anleitungen Hörman + proofreading Hörman manuals

· Proofreading ‘Babel’, Elfriede Jelinek

· Product descriptions
· Manuals of toys

· Questionnaires
· Marketing texts

· Tourism brochures

· Websites...
Experience

Tekstbureau Webred (July 1st, 2006 – up to now)

Industry and Position: Freelance translator, editor, proofreader

Fields of experience:

· Proofreading of databases, marketing texts, websites, ...
· translation of databases (trados), several manuals, technical information, surveys, websites, marketing texts
Languages: English and German to Dutch / Flemish (mothertongue)

Software: SDLX (Trados, Trados Tageditor, Multiterm), Transist Satellite PE
Industry and Position: Freelance language teacher (Dutch and German) for employees
Fields of experience:
· teaching language (spoken and written, general and business) for employees in several companies

· composing own educational materials (written and hotpot)

· administration
Several schools (secondary level) in Limburg and Vlaams-Brabant (January, 20 2003 – June, 30 2007):
Positions: Teacher (Dutch, German, English, PAV), secondary education and adult education
Fields of experience: 

- teaching languages at several levels (beginners – intermediate – experienced)

- composing own educational materials (written and hotpot)
- testing
- administration

- edition of annuals en school magazines

- editing of school website

- working with internal school platform Smartschool

- attending several didactic information days
Catholic University of Leuven (January, 2nd, 1997 – February, 25th 2005)
Industry: linguistics

Position: Scientific cooperator
Fields of experience:

· editing and redaction of dialect dictionaries

· publishing of articles about lexicological issues

· presentations of dictionaries and projects

· editing of surveys for lexical purposes

· drawing computermaps with lexicological information
· data input for lexical purposes

· lexical descriptions for dictionary entries

· transcription from phonetic characters (a.o. IPA) into a more general alphabet 
· maintenance of the project website

· general administration of the project

· software: Office, Filemaker, Frontpage, Mapinfo, SAP, Adobe Photoshop

Further skills and experiences

- certificate ‘Teksten herteksten’ (Leuven, 2000)

- certificate Saveguard in swimming pools (Hasselt, 1992)

- certificates ‘Recitation’ (Hasselt, 1988-1991)
- certificate typewriting (Basisschool, Hasselt, 1986)

- certificate pleasure crafts
- practical knowledge of  Word, Excel, Access, PowerPoint, Adobe Acrobat professional, e-mail (Eudora, Outlook), intra- en internet, Trados, Filemaker, Frontpage, FTP (Filezilla, SmartFTP), Dreamweaver
- design school website Vrije Basisschool Sint-Jan, Berbroek (www.gvbberbroek-stjan.be)
- editor of the yearbook and publications of several cultural heritage associations
- vice-president of the advisory committee on education (school of my son)

- holiday jobs: Saveguard on ‘Schulensmeer’ (1992-1994) and in Lummen (1994-1996)
- hobbys: photography, theatre, reading, swimming
