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  English, French, German
Email   b_albert@videotron.ca
Solid experience in Translation, Copywriting and Editing
A former teacher, I now translate, edit, and write texts for a variety of clients in the marketing, management, film distribution, telecommunications, health-care, and hydro-electric sectors. My latest assignment was translating part of a high-school textbook (History of Rome) from German to English. In addition, I have earned a B.A. in Honours Classical Studies, graduating with distinction and Dean’s List from Concordia University. 
Professional experience
1982-
owner of copywriting, editing, translation and transcription COMPANIES “lettres capitales” and “Mot pour mot”
Clients include:
École des Hautes Études Commerciales

· 200-page Self-Assessment Report (EQUIS) outlining the School’s history, orientation and all academic programs 

· 45-page AMBA Self-Audit Report
· 300-page textbook: Information Technology and Organizational Transformation: The Management Puzzle 
Skills involved: editing and rewriting, quality control, co-ordination with faculty and production staff at HEC, adapting to unexpected supplier delays, extensive research, rapid translation

CAMMAC – 

Canadian Amateur Musicians/Musiciens amateurs canadiens
· Editor of journal The Amateur Musician/Le musicien amateur

(two issues: spring and fall)


Skills involved: co-ordination of translations, article 
submissions, ads, photos, website pictures, proofreading 
and translating
Hydro-Québec--Variety of documents dealing with 
· Brochures for consumer distribution 
· Generation and transmission of hydro-electric energy
· Website texts of technical nature
· Animal husbandry and historical items for newsletter
Skills involved: translating and editing requiring consistent terminology, interpersonal skills involving a variety of personnel (scientific, marketing, art department,) extensive internet and departmental document research, respecting recurring deadlines  
National Film Board
· Film descriptions for catalogues

· Educational pamphlets and promotional material
Skills involved: co-ordinating writing with art department, working together in producing documents, copywriting, style variety, meeting rapid deadlines

Groupe Essaim (now Proxim)

· Booklets, articles on health issues, quarterly newsletters
Skills involved: fact-checking with medical resource persons, adopting a style suitable for general public, translating medical terminology, proofreading
Cole-Parmer (Chicago-based scientific instrument manufacturer and 


distributor)
· Translation of 200-page technical product catalogue from English to French
Skills involved: coordination of a small team for translating, proofreading and revising of highly technical copy; intensive and extensive research in company documents and internet (glossaries and industrial web-sites in Europe and North America), meeting tight production schedule
Montreal Children’s Hospital Foundation

· Conducting interviews with physicians and members of the public
· Writing articles about SIDS, awards of excellence biographies, regular contributions to foundation newsletter, annual report, letters to donors
Skills involved: interview and writing skills, language quality control, internet research regarding medical issues
adVERTISING POSITIONS

1980-1982:
Simpson’s Advertising Department-Montreal
Copywriter: wrote advertising material for English-language daily papers and all advertising inserts.  Deepened production knowledge by daily contact with buyers, salespeople, graphic artists.
1978-1980:
Eaton’s Head Office Advertising Department-Toronto
Proofreader in Eaton’s head office advertising department.  Participated in production process by daily consultations with production, writers and salespeople.
TEACHING POSITIONS
1974-1975:
St. David’s Junior High School, Waterloo, Ontario (French & 



German)

1968-1973:
Saturday German-language Schools in Toronto and Kitchener, 


Ontario
EDUCATION

2000
Bachelor of Arts (with distinction and Dean’s List)


Honours Classical Studies



Concordia University
1974 Diploma in Education

University of Western Ontario

1971 Bachelor of Arts

University of Toronto

PROFESSIONAL COURSES

1999 Introduction to Word and Using the Internet

1983 Copy editing, news writing, public relations

Concordia University

1979
Copywriting course



Ryerson Polytechnical Institute (Now Ryerson University) 
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