KEMPER JONATHAN COMBS

Caixa Postal 50

Araras, São Paulo, Brazil  13.600-970

Phone/Fax: (55-19) 3541-4881 / 3544-2294 / 9106-5691

E-mail: kjcombs@bol.com.br or combs@linkway.com.br
OBJECTIVE

Seeking a challenging position with an organization that encourages professional achievement and utilizes my education and experience in languages, teaching and business administration

QUALIFICATIONS
Leadership competence within a team concept

Excellent written and oral skills

Experienced in cross cultural relations

Fluent in English, Portuguese and Spanish

Sixteen years’ experience working with microcomputers

Thorough background in several software programs

Superb business acumen

Familiar with all facets of business administration

Demonstrated ability to teach, train and motivate others

ACHIEVEMENTS

Honored with the "Sophomore Key Award" and the "Freshman Class Award" for outstanding scholarship.

Graduated with a GPA of 3.45 on a 4.0 grading scale.

STRENGTHS
Accustomed to accepting responsibility

Skilled at working with people at all levels to ensure that action producing results are obtained

Reputation as a hard working troubleshooter and quick learner

Meticulous and detail-oriented

Dedicated to the promotion of superior professional integrity

EDUCATION
1998

Faculdade de Ciências e Letras de Araras


Araras, São Paulo, Brazil



(College of Science and Letters of Araras)



Pós-Graduação em Metodologia de Ensino

(Graduate Studies in Teaching Methods)

1992

University of Central Oklahoma



Edmond, Oklahoma


Bachelor of Business Administration


Business Decision Sciences



National Dean's List



Who's Who Among Students in American Universities and Colleges
PROFESSIONAL HIGHLIGHTS
05/03 – Present
K.C. Enterprises




Araras, São Paulo



Proprietor / English Teacher / Translator-Interpreter

06/99 – 05/03
English Pro Professional Service Center

Araras, São Paulo



Managing Partner/English Teacher/Translator-Interpreter

01/97 – 02/01
Centro de Cultura Anglo Americana 

Araras, São Paulo



English Teacher
04/96 - 12/98
Faculdade de Ciências e Letras de Araras

Araras, São Paulo



(College of Science and Letters of Araras)



Professor of English and American Literature

07/93 - 10/98
Trend School




Limeira, São Paulo



English Teacher – Interpreter/Translator


Taught English as a second language in a business context



Member of the Distance-Learning Committee



Developed teaching materials to be used on the Internet



Did simultaneous interpretation (English-Portuguese) during special seminars



Taught seminars in English on such subjects as marketing and customer service


02/93-06/93
Oklahoma Guaranteed Student Loan Program
Oklahoma City, Ok



Error Processor


Identified problems in the existing computer system



Led in a project to fix twenty-nine thousand incorrect credit balances 

08/90-12/92
MBM Midwest, Inc.



Oklahoma City, Ok



Line Supervisor (08/92 - 12/92)



Responsible for preparing loading analysis route recap



Implemented quality control for ordering, selecting and shipping



Tracked and adjusted customer credit



Calculated job performance for loader personnel



Filed accident reports and disciplinary forms for loaders



Warehouse Clerk (06/92 - 08/92)



Adjusted inventory according to physical and computer stock differences



Determined amount of personnel needed to load



Accountable for separating product selection assignments into four departments



Tracked daily employee performance for 80 personnel



Dry Selector (08/90 - 06/92)



Accountable for precise, careful and quick collection of dry goods



referring to customer pull sheet

09/88 - 07/90
Dabi-Atlante S/A



Indústrias Médico-Odontológicas

Ribeirão Preto, SP



Product Assistant (Marketing)

Involved in all areas of marketing, from dealings with advertising agencies to wining and dining potential customers (last year dental school students)



Responsible for updating sales reports and tracking monthly sales 



Translated materials from Portuguese to English



as well as from English to Portuguese (technical manuals, legal contracts, etc.)

OFFICES AND AFFILIATIONS
President of Alpha Epsilon Chi (1987)

Chaplain of Student Senate, Hillsdale College (1987)

Vice-President of Foreign Missions Fellowship (1985-1987)

Secretary-Treasurer of Alpha Epsilon Chi (1985-1986)

Omicron Delta Epsilon [Economics Organization] (1990)

American Production and Inventory Control Society (1991-1992)

Data Processing Management Association (1991-1992)

Decision Sciences Club (1991-1992)

New Life Children’s Home Volunteer (Since 1993)

The Gideons International (Since 1997)

