CLAUDIA VALE

Freelance Translator

 (Home): +44 (0)1892 512042   (Mobile): +44 (0)7901 714536

cj.vale@bluebottle.com
Mother tongue: English
Language pairs: French to English, Spanish to English

IT skills: Microsoft Word for Windows, Excel, PowerPoint, Outlook, FrontPage
SUMMARY OF SKILLS:

After graduating from The University of Bristol in 1994 with a BA Hons degree (2:1) in Modern Languages, I worked in a variety of industries where I consistently used my languages.  I became a freelance translator in 2005 and in that time I have worked with a number of agencies and private clients.  I worked for a while as a Freelance Interpreter for the NHS in London and I also do freelance editing and proofreading work for Routledge.  I recently translated a memoir by a Spanish author about her experiences in Afghanistan.
TRANSLATION EXPERIENCE:
· Literary and Descriptive – books, magazines, travel literature, beauty products, quotations, correspondence, 
· Tourism and Leisure – travel destinations, holiday homes, websites, facilities for business travellers, social and sports clubs, incentive days, rally racing, rotary clubs
· Marketing - product reviews (e.g. mobile phones), facilities and technological solutions for corporate travellers, recruitment sites, web services, catalogues, loyalty cards, subscriptions, questionnaires, surveys and interviews, product labels
· Social and Health - UN documents on AIDS/HIV prevention, health and safety audit questionnaires, housing and city renovation projects, training and development programmes
· Business - PowerPoint presentations, business proposals, process reviews, audits, Q&A sessions, insurance, private equity, digitization workshop, extract from licence, business incubators, merger documents, corporate services
· Technical – packaging products (including machinery) for pallet wrapping, repair of water supply pipes, description of hot air balloon invention, printing processes, accelerator technology, logistics company website, software technology, engineering and architecture website, safety instructions for nuclear reactor
· Education - head teacher training and assessments
PROOFREADING AND EDITING EXPERIENCE

Advice on a master agreement; proposal for a contract; EU directories published by Routledge; open source software website.
SKILLS ACQUIRED

Working with my languages across a broad spectrum of environments has helped me to grow my skills in a range of areas. I gained valuable experience in both written and verbal communication with offices abroad and with French and Spanish nationals in my own workplace; I refined my written skills when dealing with important documents; I received excellent IT training and was able to put this to regular use, for example, as the creator of my department's website at Compaq; finally, I had the opportunity to apply years of language training to practical situations where speed, versatility, dependability and accuracy were essential.

My language skills have benefited from periods spent living in Spain and France, studying at the Universities of Salamanca, Granada and Montpellier.
EMPLOYMENT HISTORY
Following a career break (2003-2005), I became a Freelance Translator in October 2005.
Nov 2002-
Temporary Work. Assistant to Head of Special Needs Haydon School 
Feb 2003 
(Middlesex) 
Feb 2001
Department Administrator Compaq Computers Customer Services (now 
- Sep 2002
H.P.) PA to the Managers of the French and Spanish teams. Translated business documents, designed and published web pages, prepared departmental reports and presentations using MS Office.
2000–2001
Temporary Work. (Oct-Feb) Executive Assistant at The Michael Smurfit School of Business (University College Dublin) 

PA to Chief Executive, Hansard Europe Ltd.  Work included drafting, typing and translating documents in French and English.
1999-2000
Student Counsellor, Marketing Manager and Au Pair Co-ordinator at The Linguaviva Centre (English language school).  Provided advice and counselling to students, in French and Spanish, when required.  Responsible for building strong working relationships with agencies worldwide.  Represented school in international trade fairs.  Solely responsible for busy au pair programme.
1997-1999
Reservations Agent for Keytel International – UK representatives for the Paradors of Spain and Châteaux de France, as well as other specialist luxury European hotels in Spain and France. Daily contact in Spanish and French with hotels and offices abroad.  Overseas visits to gain specialist knowledge.  Represented the Paradors of Spain in the World Travel Market '97/'98.  General running of the office, which included invoicing and accounts, and training new members of staff. 

1990-1997
Other work: Box Office and Customer Services for Stoll Moss Theatres (1995-’97), TV. Researcher (‘Blockbusters’) and Reporter (BBC).

EDUCATION
1990-'94

Bristol University



2:1 BA Hons degree in Modern Languages - French and Spanish
1989 

S-Level in English Literature (Distinction)



A-Levels in English Literature (A), French (B), Spanish (B)

References available upon request.


























