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Dear Sir, 

With Reference to your advertisement published on February 18, 2006 for the position translator, please find attached my C.V.
I am looking forward to have an interview with you in this concern. 
Yours,

Mona Ragaei 
Translator 

MSI Al Nisf & Partners

Al Shaheed Tower, 4th floor
Khaled Ben Al-Waleed Street, Sharq
P.O. box 25578,safat 13116,kuwait
Tel: 2426999
Fax: 2401666
Ext: 303
C.V.

Mona Ragaei 
Kuwait - Farwanya – Dawar El Makhfar 

EL Mezieny Building – Falt 13 

Mobile Tel. # +965 9392847
E-Mail mona_ragaei@hotmail.com
Personal Data:
· Date of Birth
: 22/8/1977
· Nationality

: Egyptian
· Place of Birth
: Mansoura - Egypt
· Marital Statues
: Married 

Work Experience Summery:
· Extensive experience in written and simultaneous interpretations covering different fields in an   international organization (Canadian International Development Agency) (CIDA);
· Good experience in Free lance assignments; and 
· Good Experience in financial, banking and audit reports translations.
Education:
· The American University in Cairo (AUC)


2001/2003 
     (PWT) Professional Certificate in written Translation

· Faculty of Languages and SImultaious Interpretations  
1996/2000
     B.A. English Language and simultaneous interpretation (Al- Azhar university) 

Training:
· Consecutive Translation Course (AUC) 


1999 
· Consecutive Translation Course (Saleh Kamel Center for Islamic
 Economics – Al Azhar University)
`


1999 
Work Experience:
Translator 






October 2005 – till now 
Moor Stephens Al Nisf and Partners
Working as a full time translator for Al Nisf and Partners Company in the new partnership with Moore Stephens International as a full time translator.
Duties And Responsibilities
Providing Arabic into English translations and vise versa for the following: 
· Financials statements. 
· Reports covering different fields such as financial, risk management, human resources, IT, settlement, corporate finance, and others as required. 
· Taxation, contracts and other documents as required.
· Any other documents as required.
Translator






June / September 2005 

KPMG Al Nisf and Partners
I have joined Al Nisf and Partner Company as full time translator in the period of transfer from KPMG partnership to Moor Stephens International partnership. 

Duties And Responsibilities
ٍame as previous

 Translator 






Oct 2000/June 2003
Small and Medium Business Support Project (SMBSP) 

Reporting verbally and in witting to the Canadian BA (Business Advisor) and the DBA (Deputy Business Advisor), and to the IS/VT (Institutional Strengthening and Vocational Training Advisor) as follows;
· Translate wide range of English and Arabic documents as required (ex: annual and quarterly reports, financial statements, minutes of meetings, legal documents and general correspondence);

· Accompany BA and other experts in the field during meetings, visits, workshops, seminars and conferences so as to provide simultaneous interpretation;

· Provide interpretation during regular BA/VT Committee meetings;
· Provide computer processing services using Microsoft office package;

Part time translator





June 2000/Oct 2000


Small and Medium Business Support Project (SMBSP) 

The project is funded by CIDA (Canadian International Development Agency) and executed by Deloite and Touche Emerging markets in cooperation with the Assocaition of Canadian Community Collages (ACCC). It provides support to SMEs located in Dakhlia and Dammietta governorates (Egypt). The project has two major activities: Business Services (BS), and Vocational Training (VT). 

Duties And Responsibilities
Carry out written translation, consecutive and simultaneous interpretation tasks as required (3 days aweek).

Freelance translation assignments 

Egypt: 







Oct 2000/ Mar.99
· Translation of various financial, economic, legal , and banking documents; 

· Translation of ISO document; 

· Translation of internet fundemental documents; and
· Review and follow-up traslation tasks.  

Kuwait:







June 2003/ Ongoing 
· Freelance assignments at Safwa Translation Center (Souk Safat- Kuwait). 

· Freelance assignments at Salwa Translation Center (Fahed Al Salem St- Kuwai).
Personal Features: 

· Able to use MS  Office such as (Word, Excel, Power Point, Outlook);

· Excelent Comunications Skills with potential clients and partners;
· Very Good internet searching skills ;

· Assertive, quick learner, flexibale, self-confident, and enthusiastic;

· Readings on Communication skills, Time management and individual skills development; and 

· Very good presentaion skills.

Interests and Activities:

· Reading and Music

· Learn more about computers and internet

· Travel

References:

Egypt: 
  Mr. Bruce McPherson





Tel: +2-012-3140809

    Institutional Strengthning Advisor
  Mr. Ehab Abd El Ghafar 




Tel: +2-0106192772 

    SMBS project assistant 

Kuwait:
  Mr. Atif Al Behery 





Tel: +965 6612387
  Manager of Safwa Translation Center

 

  Mrs. Layla 

  Salwa Translation Center 




Tel: +965 9408345 
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