Jagruti  Trivedi

3, IOC Nagar, Old Padra Road, Baroda 390 015 Gujarat INDIA
Tel: 0091-265-2359786, 2339607  E-mail: jagruti_ccs@yahoo.com
Mobile: +91 98242 51703

EXPERIENCE

Currently:
Having my own set-up under the name “MINE”, providing services for Corporate Communications and Translations (from/into English, Hindi and Gujarati). 


The services in details are advertising & publicity, media relations [press conference, press meet, even management etc.], in-house communication and concept creation under Corporate Communications.


Copy-writing, writing/editing/translations are on creative front.


Recently translated “Harry Potter and the Philosopher’s Stone” by Ms. J. K. Rowling, in to Gujarati.


Want to contribute to the society in positive and constructive way, on a wider platform.  


For list of clients and services, Please see Annexure I. 
AUG 1994 to:
Senior Account Executive 

Mar 2000
Worked with Baroda branch office of Interads Advertising Pvt. Ltd., a Delhi based accredited agency with branches all over India and abroad.


Job profile covered:

· MARKETING 

· COPYWRITING & TRANSLATION
· MEDIA RELATIONS
· ADVERTISING & PUBLICITY
· PRESS ADVERTISING
· OUT-DOOR ADVERTISING
· PRODUCTION OF PUBLICITY MATERIAL
· EVENT MANAGEMENT
PRIOR EXPERIENCE IN

Publishing FTD Export News, a bi-monthly magazine of export-import firm Foreign Trade Development.
Client Servicing and Copywriting in an ad agency Advertising & Sales Promotion (ASP) Co.

Writing/translating articles (English-Gujarati) for Indian Express.
PROFESSIONAL AFFILIATIONS


Associated with Baroda Chapter of Public Relations Society of India (PRSI), a National Premier professional body of Public Relations, Media and Advertising professionals.



Position in the Executive Committee:
a)
Joint Secretary
-
1995-96
b)
Chairperson
-
1996-97


For the list of programmes organised during tenure as the Youngest Chairperson, please refer to the Annexure-II.

· Being invited as a speaker at workshop, training programme etc.

OTHER ACTIVITIES
· Active member of Transactional Analysis Study Circle, Transactional Analysis Society of India (TASI), Public Relations Society of India & Baroda Management Association (BMA).
· Translated short stories published in Loksatta, a regional daily of Indian Express group publications.

· Poems - recital at gathering of literary clubs like Asmita (women's group) and Kadambani.

· Regular practitioner of Yoga.

WORKSHOPS & SEMINARS

Feb.-Mar. 1992

A training workshop on Public Relations organised by the Baroda Chapter of

PRSI at Baroda.

Nov. 1993 to Mar. 1994

Primary & advance training workshop pertaining to Transactional

Analysis at Baroda.

Dec. 1993 to Jan. 1994

Creative Writing Workshop organised by English department, M.S. University,



Baroda.

Nov. 1994

One day  seminar on Electronic Media organised by PRSI, Baroda chapter.

Oct. 1994

An intensive six day  workshop on "TA Training" at TASI, New Delhi.

Oct. 1995

A Three day 18th All India Public Relations Conference at Jaipur.

Dec. 1997

A six-day "Winners" workshop by Dr. Bharath Chandra S.N. at Baroda.
LANGUAGES PROFICIENCY



Good command over writing, reading, speaking & translating (from / into) English, Hindi, Gujarati.

INTERESTS



Reading, Writing, Photography, Music, Socialising and Traveling.

ANNEXURE – I

Books/magazines to my credit – 

1. “Harry Potter and the Philosopher’s Stone” by Ms. J. K. Rowling, in Gujarati, titled “Harry Potter ane Parasmani”.
2. Edited/wrote “Svasth Dant, svasth jeevan”, a book on dental health & hygiene by Dr. Kuntal Soni

3. User manual of Corel Draw “Sheekho Corel 10 divas ma” in Gujarati, for Pace Foundation, Pune.

4. Co-ordinated/edited the publication of “Bol”, a magazine in Gujarati for tribal children published by Bhasha Research Centre, Baroda.

 
A few “MINE” clients 




Services rendered 

1. ABB Ltd. (power transformers)



Translation of technical documents

2. Indian Oil Corporation Ltd. (Gujarat Refinery, Delhi)
Translation, PR services

3. Oil & Natural Gas Corporation Ltd. (ONGC)

Translation, PR services

4. Gujarat Electricity Board (GEB)*



Translation of technical documents

5. Gujarat Ecology Commission



Translation of technical reports


6. Bhailal Amin General Hospital



Translation of medical documents


7. Bell Ceramics Ltd.




Translation of a monthly house magazine

8. Netlon India





Designing & editing a newsletter

9. Manikchand Tea





Ad campaigns, sales promotional schemes

10. Hertz Rent-a-car services



Press conference for launch of the brand

11. Gujarat Government




Script writing for documenting Gujarat Day 

Celebrations

12. Government of India




Translation of press advertisements

(Ministry of Petroleum & Natural Gas)

13. Government of India (Ministry of Posts & Telegraphs)
Translation of press advertisements

14. Lions Club (Greater Baroda)



Translation of articles & documents and 

Speech writing and activity reports

15. Parnami Agarbatti




Product Development, Copy-writing

16. Muni Seva Ashram




Script-writing/translation of a documentary

17. Holycare (Non-Government Organisation)

Script-writing/translation of a documentary

18. Deepak Charitable Trust (NGO)



Translation of literatures for awareness

19. Sujay Urological Hospital



Translation of corporate literature

20. Lakshya Software Ltd.




Content writing, editing and development of 

web-sites

      21. Birla Copper





Script Writing for ‘Balwan’ fertilizer

      22. Advertising agencies




Copy-writing/adaptations, script writing

*Translation of Ministry level documents from English into Hindi was successfully executed, in July 2002, to meet the impossible deadline. 101 pages were error-free translated, composed, proof read and designed within less than 72 hours. The feedback is that, NONE other could have provided this type of excellent and high-class service, at least within Gujarat.

ANNEXURE – II

List of Programmes organised as Chairperson, PRSI Baroda Chapter :
1.
"Communication & PR" - Mr. S. S. Pillai, Sr. Manager (PR), National Dairy Development Board, Anand.

2.
"Digital Image Printing" - Mr. Ashwin Parekh, Colour Corrections, Bombay.

3.
Visit to National Dairy Development Board & Amul Dairy, Anand and lecture-cum- demonstration on "Internet" by Mr. Sharad Bailur, Sr. GM (PR), National Dairy Development Board, Anand.

4.
Lecture – cum - demonstration on "E-Mail" - Mr. S. Rajan, Director, Datapro Information Technology Ltd., Pune.

5.
"Communication: Total Quality Relations" - Mr. H. I. Buch, Management Consultant, Baroda.

6.
Cultural get-together with musical programme on the occasion of Diwali.

7.
Interface between prominent journalists (represented from Times of India, Indian Express and Gujarat Mitra) and veteran PR professionals (represented from Oil & Natural Gas Corporation Ltd., National Dairy Development Board and Jyoti Ltd.) on the occasion of celebration of PR Day on 21st April.

8. Hosted a one-day National Seminar on "Public Relations: New Economy - 
New Society - New Responsibilities" on the occasion of May Day on 1st May. 
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