1

Eve Schuttler
United Kingdom

E-mail: 
eve_schuttler@yahoo.co.uk 
(registered with the Inland Revenue in the UK as a freelance translator)
NATIONALITY:
GERMAN (Native Speaker)









PERSONAL STATEMENT

I am a registered, self-employed freelance translator who is specialised in translations of IT/Computing related texts. 

Prior to becoming a translator, I have continued to teach IT/Computing and feel that I would be a strong candidate for most IT/computer-related work you may have.
I am translating computer/IT related scripts such as brochures and newsletters, printer and fax specifications, web pages, educational computing manuals and tutorials form German to English and vice versa. 
I have over 6 years experience of working and teaching in a Computing/IT environment, 4 years experience of teaching English (16-19 year olds/adults) and 3 years experience of teaching German (adults).

WORK EXPERIENCE (translations, translation agencies, specific projects etc.):

Agency:


ThinkZ 

Company:


Project: 

ai informatics 


CEBIT 2005 (Tech/Business, presentation of various financial 






software products)

zanox.de 


e-commerce website (FAQ section) 

zanox.de 


e-commerce marketing text (installation guide - omni-







directional antenna)

DLoG Manufacturing 

Solutions GmbH 

turning (metal industry) related text

hybris GmbH 


software (commercial) related text

OPEN MIND 

Technologies AG

technology related newsletter

bosch Tiernahrung 
GmbH & Co. KG

car rental related form
Contact:

werner.frank@bosch-tiernahrung.de


OTHER WORK EXPERIENCE:

September 2004 – still in employment



NEWCASTLE COLLEGE (NEWCASTLE)
Instructor in Computing/IT (Business Information Technology) and English (Key Skills)
Duties:

· developing English skills within the Computing (Business Information Technology) department
· proofreading/editing written work produced by students
· writing literacy related reports about learners
· supporting students in Computing (Business Information Technology) and English
· administrational duties
March 2001– October 2004




NEWCASTLE COLLEGE (NEWCASTLE)
Tutor in German/IT/English
Duties:

· translating teaching materials from English to German and vice versa
· teaching IT courses 
· marking assignments (OCR standard)
· administrational duties
· assess, monitor and mark student work

· participate in any training appropriate for the role which may require attending internal or external courses

FEBRUARY 2001– JUNE 2001




NEWCASTLE COLLEGE (NEWCASTLE)
IT TRAINEE Tutor 

Duties:

· observing NVQ Level 2  students in Information Technology 

· giving one to one tuition to NVQ Level 2 students 

· writing observation sheets about student skills for the purpose of collecting evidence for a teachers portfolio (D32/D33) 

· delivering word-processing (NVQ Level 2), spreadsheets (NVQ Level 2), databases (NVQ Level 2) 

· supervision and observation of exams and assignments

· giving feedback to the relevant  students

· administrational duties such completing a variety of forms, writing and typing student reports 
JUNE 2000 – FEBRUARY 2001



ST. VINCENT DE PAUL SOCIETY (NEWCASTLE)
IT TRAINEE Tutor 

Duties:

· designing, delivery and evaluating of training 

· working as a part of a tutorial team, where constant feedback was given

· meeting agreed aims and objectives for sessions

· teaching RSA CLAIT (word-processing, spreadsheets, databases, GRD, desktop publisher 

· supervision of exams and assignments

· designing of manuals, adverts for the center etc.

Qualifications:


· UNIVERSITY OF CAMBRIDGE, ENGLAND


1997 – 1998

Certificate in English

· NEWCASTLE COLLEGE, ENGLAND


1998 - 2000

HNC (equivalent to Higher National Diploma) in Computing
· NEWCASTLE COLLEGE, ENGLAND


2000 - 2001

7307 City & Guilds and Assessors Award D32/D33

· NEWCASTLE COLLEGE, ENGLAND


2001 - 2002



Certificate in Education



Professional development:

· NEWCASTLE COLLEGE, ENGLAND


2002 – 2003

European Computer Driving Licence 

· NEWCASTLE COLLEGE, ENGLAND


2003 – 2004

Clait Plus
· NEWCASTLE COLLEGE, ENGLAND


2004 – 2005
European Computer Driving Licence Advanced
Word-processing (National curriculum: advanced level 3)
· NEWCASTLE COLLEGE, ENGLAND


2005 – 2006

Literacy Specialist C&G 9484
(Level 4 – equiv. to 1st year of a Diploma in English)
Memberships:
· The Translation Workplace ProZ



2004 – 2005
(verified ID Platinum member)
