	CURRICULUM VITAE

	NAME:



ANA M. GARCIA REY

D.O.B.:



17/04/68

NATIONALITY:


SPANISH

LANGUAGES:


SPANISH (BILINGUAL)






ENGLISH (BILINGUAL)






GALICIAN 



	ACADEMIC STUDIES:

	"O" LEVELS

Spanish


(Grade "A")
1982

French


(Grade "C")
1983

English Language
(Grade "B")
1984

English Literature
(Grade "A")
1984

Sociology

(Grade "B")
1984


	Geography

(Grade "B")
1984

Human Biology

(Grade "C")
1984

Physics


(Grade "C")
1984

Maths


(Grade "C")
1984

Chemistry

(Grade "B")
1985



	Cambridge and Oxford Examination Boards (England) Hampden Park Secondary School, Eastbourne, E. Sussex.

	"A" LEVELS

Chemistry and Biology

1987

Cambridge Examination Board (England) Eastbourne Sixth Form College

	Upper Certificate of the Spanish Official Language School

(English Language Diploma granted by the "Escuela Oficial de Idiomas" La Coruña

(1º, 2º, 3º, 4º y Reválida in June 1989 -  all examination levels including fonetics course usually taken over five years taken consecutively in June 1989)

English Language Diploma granted by the Cambridge University : Proficiency in English Grade "A" 1991.

London Trinity College Diploma  (Grade 12 Higher Proficiency) with Distinction, 1991

All of the above taken in Spain since return in 1988.

	OTHER QUALIFICATIONS:

	Various applied computer courses In-House during 1992.

Solid knowledge of Microsoft Office (97 & 2000)-Word/Excell/Project/Powerpoint (animated presentations)/MS Publisher/MS Access(Elaboration of Work Applications) & Internet.

Work Tools:(at present)

Office 2000/97 (complete), Internet Connection, CD-Rom Backup facility.

	WORK EXPERIENCE:

	Recently as freelance
-
Experience in freelance translations via Internet, including Chemistry, Naval Vessel Technical Specifications, Press Releases of all types, Literature, speeches, letters and faxes concerning various subjects, including document formatting (headings, sections, etc.)

· Data Base Applications for Small and Medium Businesses and Associations

· 
E-mail translations (new)

	1990 to date

In House Translator/administrative staff within a Government owned Shipyard (Astilleros Españoles, S.A. Group) with experience in the following departments:

Purchasing
-
Commercial Transactions/Auxiliary Companies Documentation Control/ Contracts/Coordination of Factory Access/Elaboration of work applications using MS Access., etc.



All types of translations including Sales Manuals and Purchasing Contractual Documentation, Foreign Trade, Purchase Orders etc.

Quality Assurance
-
Procedures/Norms/Translation of Company Quality Assurance Manual

Main Secret. Dept.
-
Company Protocol Documentation/Coordination of Business trips/Translation of Managing Director Speeches/Client Liaison

Technical/Engineering Dept.-
Technical Specifications/Test Books/General Correspondence

Project Teams
-
As Directors Secretary (during this time effectuated translation of "Q+ Improvement Methods, Problem Solving Guidelines" by Pratt and Whittney on special request by the Company's Managing Director.

Production Dept.
-
Metal transformation processes, Work Instructions (Welding, Electricity, Outfitting, Processes, etc)/Work Instructions for Machinery (Equipment)/Translation of equipment/machinery handbooks/Paintwork/Motors and Pumps, User Manuals

Generally
-
Reception of foreign personnel for interdepartmental coordination, assistance during meetings as interpreter, translation from any department etc.

	August 1989 to March 1990

English Teacher for English combined administrative course sponsored by the INEM. (Spanish National Employment Institute)

English Teacher for English combined administrative course at a local private academy.

English Teacher for complementary English Language classes at all age levels at a local private academy.


	SERVICES OFFERED:

	English-Spanish-English Translations

Galician-Spanish/Galician-English Translations

Text revision, Dubbing, Subtitling

Web page translations

Data Base translations and creation for Small & Medium Businesses

	PERSONAL:

	Capacity and interest in learning any possible new techniques/work methods.

Interest in updating and learning new subjects in order to improve work effectuated.

Able to meet short deadlines due to full-time availability.

Fulfilment of delivery dates once agreed upon.

Culture-orientated due to residence in the country of over 15 years.

	ONLINE TESTS TAKEN:

	See details at:

http://www.brainbench.com/transcript.jsp?pid=3014182
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