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PROFILE

Qualified translator and interpreter of Spanish and German into English, specialising in the fields of marketing, business, IT, logistics and technology. Efficient, hard‑working individual and team player with an eye for detail and a commitment to both quality and accuracy. Proficient in the use of Microsoft Office and SDL Trados.

PROFESSIONAL EXPERIENCE

Mar 2009 –
Freelance translator and interpreter (German and Spanish)
Present
(
Translating an average of 12,000 words per week for several translation agencies as well as end clients. Recent projects include:
· Press releases/website translation for a major motorcycle manufacturer

· Parental information for an observational study on children

· Press releases for a major international food and beverages group

· Birth certificate translations


(
Interpreting services. Recent projects include:



-
Liaison interpreting during bankruptcy proceedings

Feb 2006 –
Senior in-house translator, thebigword, Leeds

Feb 2009
(
Translating German and Spanish texts into English at a standard suitable for publishing, using various file formats and CAT tools such as SDL Trados Workbench, TagEditor, WinAlign and MultiTerm

· Managing own workload while adhering to strict deadlines and targets

· Proofreading other translators’ work and conducting quality assessments both as part of standard quality procedures and in the event of client complaints

· Mentoring junior translators, providing feedback on their work, teaching them to use CAT tools and helping them develop their skills as translators

· Liaising with clients to resolve terminology issues

· Localising US texts for publication in the UK

· Providing CAT tool training to project managers

· Working as part of a corporate and social responsibility team
Nov 2005 –
Legal secretary, Harrison Bundey Solicitors, Leeds

Jan 2006
(
Managing case files and diaries for a team of 5 lawyers

· Touch-typing case documents and correspondence

· Liaising with clients to arrange appointments

July –
Temporary administrator, Her Majesty’s Court Service, Leeds

Nov 2005
(
Managing diaries and meetings for several managers and the director

· Carrying out general office management activities, including processing expenses, ordering office equipment and maintaining personnel records

April 2005
Translation stagiaire, European Commission, Brussels

· Translating legal, business and financial texts from German and Spanish into English

· Liaising with permanent translators to gain a better grasp of terminology and style
July 2003 –
Client advocate, Overture Internet Services, Yahoo!, Dublin

Sept 2004
( 
Leading the German-speaking customer service departments, allocating workloads and mentoring new starters
· Liaising with clients by telephone and e-mail, resolving their financial and editorial queries while also providing them with advice on how best to market their websites and manage their accounts
EDUCATION 

2004 – 2005
MA in Interpreting and Translating with German and Spanish


University of Bath

· Simultaneous, consecutive and liaison interpreting, focussing on topics such as health, politics, the environment and ethical issues

· Interpreting at mock conferences
· Translating a broad range of texts, from literary and marketing through to technical and legal

· Studying numerous optional electives including EU Law, legal translation, international economics and fast-track Dutch

· Dissertation: translation of the play ‘Professor Mamlock’ by Friedrich Wolf

1998 – 2002
BA Joint Honours in German and Hispanic Studies, 2:1 


University of Liverpool

· Studying spoken and written German, Spanish and (in the final year) Portuguese

· Third year spent as an Erasmus student in Oviedo, Spain, following a summer in Lenzerheide, Switzerland

August 1999
Sprachen bauen Brücken


Herder Institute, University of Leipzig

Intensive German language course though DAAD scholarship

July 1999
Beginners-Intermediate Spanish


International Centre for Spanish Language and Culture, Valencia

Intensive Spanish course

1996 – 1998
A-levels, Allerton High School, Leeds


German (B), Mathematics (B), General Studies (B), English Literature (C)

1994 – 1996
9 GCSES grades A* – B, Roundhay High School, Leeds

ADDITIONAL SKILLS AND QUALIFICATIONS
· Pre-Intermediate Dutch: 78%, Leeds Metropolitan University (2006 – 2007)

· Adept at using Microsoft Office applications, SDL Trados, the Internet and e-mail
· Full driving licence
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