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Studies


2004 Nomina 3P Rt.

Accredited training on EU tender writing



1999- 2002
Budapest Business School 


Faculty of International Management and 


Business Studies



Budapest



1994-1998
Juhász Gyula Teacher Training College


Qualified Teacher of Hungarian Literature and English




Szeged

Language
State Examination in English Language, Advanced level



Fair knowledge of German

Computer literacy
User of Windows, Word, Excel, Power Point, Internet

Experience
2004 February –


Invent Consulting Kft.
Budapest



Consultant

· writing applications

· monitoring tender


· keeping in touch with companies


2002 May – 2004 February



Trader Classified Media / Expressz Group
Budapest



Translator / Assistant

· project co-ordination

· translating (oral, written)

· preparing statistics, presentations

· organising meetings

· correspondence in Hungarian and English



2001 February – 2002 April

ORCO Property Group
Budapest



Assistant

-
handling incoming and outgoing telephone calls, 

-
doing correspondence in English and in Hungarian, 

-
organizing meetings, business trips

· translating documents 

· taking care of the office generally

· organizing decoration of hotels

Other features
1998-1999 

Brussels



Au-pair with a German family



Fields of interest
Films, literature and interior design

