Lorraine Cloutier

8308, Place Provencher

Montréal (Québec) H1R 2Z1

Tél : (514) 376-5391

apostrophe@sympatico.ca

EDUCATION

B.A. in translation from English to French





2000

Concordia University, Montreal, Canada

College Diploma in tourism







1992

Collège April-Fortier

Member by affiliation of the Coop Learning Institute, Concordia University

SKILLS

Linguistic knowledge: French, English, Spanish (intermediate level).

Computer skills: Microsoft Office, Internet, Termium online, Trados, Grand dictionnaire terminologique, Eurodicautom.

Able to work with little supervision. Autonomous and flexible. Able to meet tight deadlines under pressure.

Skilled in financial and banking fields of activity, human resources, administration and customs, health, marketing, transportation and Human Resources and Aboriginal Affairs.

WORK EXPERIENCE

· The Big Word





Since November 2006

Translation of administrative documents in the automobile field.
· First Sound Entertainement 



Since September 2006

Translation and proofreading of Code of Conduct e-learning modules for several large 
companies.
· Scribe Consulting 




Since September 2006

Translation of the Terms of Service and Acceptable Use Policy for an important IP provider.
· Lionbridge (Bowne Global Solutions)

Since May 2006

Translation and proofreading of various Websites.

· Robert Rebselj




Since April 2006

Translation for the First Nations assembly.
· LinguaPass





January 2006

Translation and voice recording of an interactive French course on the Web.
· Konami 





December 2005

Software translation for la Société des casinos du Québec.

· Language Services Associates 


September 2005

Translation and proofrending of an important project related to studies performed on financial 
statements.
· Iforum inc.





October 2005

Translation of financial statements.
· ID-Tel inc.





October 2005

Translation of a Website in the marketing field. (MasterCard and Vivacity)

· Freelance translation for Les Traductions Gravé
since April 2004

Translation of documents, interim reports for the Senate, the Canadian 
Parliament and for the 
Canadian Tourism Commission, HRSDC, Health Canada, 


Transport Canada.

· Blue 105






since July 2005

Translation of several TV shows and subtitling, and voice over

· Expoz inc.






since May 2004

Text revision and writing of the Web site of Salon Art de Vivre et du Salon de l’emploi
· Freelance translation for the Quebec Lung Association












since December 2003

Quarterly bulletin and documents for the public at large.

· Freelance translation for Metabo Canada


since May 2003

Translation and adaptation of advertising and articles for sales promotion of 


electric tools.

· Freelance translation for Trans-Virtuel


since January 2000


Translation for CCRA (Canada Customs and Revenue Agency), Health Canada 


and the Treasury Board of Canada.

· Practical training (Coop Learning Insitute) at Statistics Canada

Translation and revision for the magazine Perspectives on Labour and Income
· Fundacion Universidad Carabobo in Venezuela

Teaching of French and English as a second language.


Research and adaptation of learning material on the basis of explanatory teaching 
context, exam and session preparation, management of schedules and session


structures.

· Seven years experience as a tour guide and representative for an important travel wholesaler in Canada.
