 Veronica Höök
 

       veronica.hook@comhem.se
                          
phone: +46 (0) 31 452703 







               fax: +46 (0) 31 452703

              Profile   A hardworking, confident team player, with organisational flair and excellent language skills.

                            Motivated, independent and able to prioritise, and use own initiative. Work accurately and well to tight,

                            rolling deadlines. Excellent writing and communication skills. Liaise effectively at all levels within an

                            organisation. Good problem solving and analytical skills. Leadership skills. Computer literate.

  Qualifications   MA in Translation (University of Surrey 2000-01)


           BA in English Literature (University of Göteborg/University of Sussex 1997-2000)

                Work   BBC Worldwide. Extract Analyst. Project. Database development. May-October 2003.

           BBC Worldwide. Translator and sub-editor. Since graduation September 2001-May 2003. 

                             Freelance technical translation. Since graduation September 2001-present

                             Assessment and Qualifications Alliance. Clerical work. Seasonal employment. 2001.

                             Stena Line AB. Chef. Seasonal Employment. 1996-2000.

                             Söderhielmska Wärdshuset. Chef. Sole responsibility for finances, staff and training.1991-1993.
       Experience    Translation and sub-editing.

 
            In-house database development. Conception to birth; testing, implementation, and staff training.


            Quality assurance; shared responsibility for creating a high standard house style.

                             Sole responsibility for start-up, and all tasks and operations within the Danish field of business.


            Sole responsibility of finances, including purchases, stocktaking and general house keeping. 

                             Head of staff; recruiting and training.

                             Member of Management Team; planning, and future strategies.

             Further   Chemical Engineering with Engineering Physics (Chalmers University of Technology 1995-97)

  Qualifications    Certificate of Proficiency in Survival Craft (Chalmers University of Technology 1997)


           Excel Certificate (The Mouse Training Company, 2002)


           Artificial Resuscitation Certificate (1990)

           Freelance Feature Writing (London School of Journalism. Present)

           Courses in Creative Writing, Linguistics, Lexicography and Terminology (As part of BA and MA)

Computer Skills   Work confidently with the aid of Internet, and most office software tools. Rusty knowledge of Fortran  

90, and Matlab. In-dept knowledge of various company specific databases, and anomaly tracking  systems. Learn new systems/databases fast. Good insight into database life cycles.

             

   Memberships    European Federation of Freelance Writers 


            Institute of Translation and Interpreting

                             Press Card Holder

       Languages    English (excellent)

            Swedish (excellent)

            Danish (good)

            Norwegian (good)

            German (rusty)

           Interests    Literature, science, food, journeys and a good laugh.

Personal details    Date of birth: 27th November 1968



            Full clean driving licence


Karneolgatan 71    426 51 Västra Frölunda    Sweden 
