Nome: Iva Maria Vicente Flores

Rua Machado de Castro, 18-r/c

1170-205 Lisboa-Portugal

Telephones: Mobile (351) 934160489(Portugal) 
                   Home:(351) 21 81530 10

Email :  lisboa_51@yahoo.com
              ivaflores51@hotmail.com
  Instant Messenger Program: MSN Messenger
_________________________________________________________
Object: Translations/Proofreading/Edition/Education

            Dear Sirs,

            I have been a translator for more 20 years with an extensive experience in several fields and I have also been a teacher and a proof-reader since then (see my CV point 6. OTHER POSITIONS). 

I am a Portuguese native speaker, from Portugal, and as you can see from my curriculum, I have extensive experience in translating English<>Portuguese; French<>Portuguese, Spanish >Portuguese. Although I am a Portuguese, I am very familiar with the Portuguese Brazilian because I’ve lived for some years in that country.


I have been working regularly with some translation companies in Portugal and other countries in Europe, Hong Kong, China, Macao and USA. 

As you can see from my CV, I have also been a Portuguese teacher for 22 years. I have been a teacher in Portugal, Macau and China for the Portuguese Institute of the Orient (connected to Portuguese Foreign Affairs Ministry).
Presently, I am living in Portugal and I'm working for the Portuguese Ministry of Education in Lisbon, Portugal.

I have also a good knowledge of personal computers. 
Software: Word Processing (Microsoft word).Thorough knowledge of Microsoft Windows, MSOffice (Word, Access, Power Point, Excel) and translation tools (Trados, Wordfast). Windows XP, and MSOffice XP available.
Hardware: Two PCs, color printer, scanner, fax. Internet (Cable and ADSL connection).

Instant Messenger Program: MSN Messenger

           Concerning medical documents and other scientific works, I work in partnership with a doctor which is also an expert in this kind of translations.

               I am also a movie subtitle translator in Hong Kong, Portugal and Macau, for almost 18 years.

For details, please refer to my CV and if you are interested in my collaboration, please do not hesitate to contact me.

Looking forward from hearing from you  
                                                                                Yours Faithfully

                                                                             Iva Maria Vicente Flores               
enc/ CL+CV+RATES
CURRICULUM VITÆ
Nome: Iva Maria Vicente Flores
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1170-205 Lisboa-Portugal

Telephones: Mobile (351) 934160489  
                   Home:(351) 21 81530 10

Email :  lisboa_51@yahoo.com
              ivaflores51@hotmail.com
  Instant Messenger Program: MSN Messenger
1.   EDUCATION AND DIPLOMAS
1970 - 1976            Master of Arts (M.A.) in English and German Language and 

                                Literature from the University of Lisbon with options in

                                French and Portuguese Literature.

1972 - 1976             Bachelor in French Language and Literature from French

                                Institute in the University of Toulouse (in Lisbon)

      1971 - 1976              British Institute in Lisbon

      1971 - 1975              Goethe Institute in Lisbon

2.   INTERNSHIP 

· Professional internship: Portuguese and English teaching.

· Translation Training Courses

3.  EXPERTISE
- Subtitles, TI, software documentation, software help, software localization, technical documents, technical manuals, marketing, contracts, personal documents, literary and arts documents (books, leaflets…), medical documents and others.

4.   OTHER SKILLS

Languages: Portuguese, English and French: read, spoken and writing fluently

                       German: knowledge of written German.

     Computers: Word Processing (Microsoft word)

                          Internet (Cable and ADSL connection)

Thorough knowledge of Microsoft Windows, MSOffice (Word, Access,

 Power Point, Excel) and translation tools (Trados, Wordfast). Windows XP

 and  MSOffice XP available.

5. WORK EXPERIENCE

         1980 - 2005     Translations and proofreading of literary, technical and scientific works 

                                 (Portuguese/English/ French/Portuguese)

Hong Kong:
· Diners Professional Translation Services, Ltd
· Interlink Translations, Ltd.
· Multilingual Translations Services

· Oxford Translations, Ltd

· Prima Translations Services, Ltd
· KCL Languages Consultancy,
· Paragon Consultant Services, Ltd
· Professional Translations
· Rededge Communications
· WordPower Translations
Macau

· ICM (Macao Cultural Institute) 

· CCM (Macau Cultural Centre)

· "LIVROS DO ORIENTE", publishers
· TDM (Macau Radio and Television)

· MACAU WATER (The company’s website)
       Portugal
· Telecentro 

· Edições 70 – publishers
· Portuguese Radio and Television
· CEIFAambiente (Projects connected to the European Union)
United States
· Excel Translations Inc. 
· SDL International
· CEJA (Projects connected to the European Union)
Belgium
· Tradas
     France
· Message (Communication&Traduction)

· Skansa Translations
Spain

· Localsoft
1977 - 1980   Executive and Trilingual Secretary Portuguese/English/French

                             in an important company, Sociedade Comercial Orey Antunes, with several

                             activities (travel agency, shipping cargo, commercial and technical     

                             departments).

                                       .  letter and memo typing

                                       .  minutes of Management and Board Meeting

1976  - 1977    Bilingual Secretary (part-time) Portuguese/English in Ayerst Laboratories in 

                       S. Paulo, Brazil.

                                      .  translation in two languages

            .  editing and typing
6. FIELDS OF PREFERENCE 
   Subtitles, TI, software documentation, software help, software localization, technical documents, technical manuals, marketing, contracts, personal documents, medical documents, literary and arts documents (books, leaflets...), film, TV and theatre, food and drink, tourism and others.
7. OTHER POSITIONS
        2005 -2006  Portuguese and English teacher in Portugal, Ministry of Education.
       2004 -2005  Portuguese and English teacher in Portugal, Ministry of Education.
        2003 -2004  Portuguese and English teacher in Portugal, Ministry of Education.
        2002 – 2003  Portuguese teacher in Jinan University in Guangzhou, 

                              Guangdong, China.   (IPOR)
        2001 – 2002   Portuguese teacher in National Huaqiao University in Quanzhou, 

                              Fujian, China.   (IPOR)

       2000 – 2001   Portuguese teacher in National Huaqiao University in Quanzhou, 

                              Fujian, China.   (IPOR)

       1999 – 2000   Portuguese teacher in IPOR and National Huaqiao University in

                              Quanzhou, Fujian, China. (IPOR)

        1985 - 1999   English and Portuguese teacher in Macau, in University of Macau, Macau 

  Polytechnic Institute, Liceu de Macau, Colégio D.Bosco and IPOR 

        1978 -1985    English, Portuguese and German teacher in Portugal                

        1975 -1977    English teacher in the Language Institute CELEP in São Paulo (Brazil)
PRICES 

(subject to negotiation)
•    Translations (per word)
€0.06/ USD 0.07/Word (negotiable)
Average 2500/3000/day

• Proofreading, editing, review (per word)
 €0.02 / USD 0.03/Word
 Average 4000/5000 words/day

• Hourly rate
   €/USD 20/30
• Minimum charge for all services
   €/USD 20/30
References         

Available upon request.

