ALINE LEAL

E-mail:aline@leal.as

+44 (0) 78 111 66 179

163 Sellincourt Road – London SW17 9RZ
___________________________________________________________________________________

Objective: I believe that my experience of varied cultures and fluency in Portuguese, English and Spanish, as well as my Project Management skills can be used to good advantage by a company engaged in the global marketplace.

I offer a broad working background and I want to work in a challenging and stimulating environment where I can build on my experience, utilize my skills and abilities.
​​​​​​​​___________________________________________________________________________________

Key Skills: 

· Languages – Fluent in English and Portuguese, with Advanced Spanish and basic German and French.
· Excellent translation and management abilities; determined and effective under pressure – as evidenced by my previous posts, I am a self-starter, calm and diplomatic, disciplined with a cheerful approach.

· Communication (interpersonal, written and telephone) skills - effective business communication skills, developed through customer services, administrative, and financial experience working in an investment bank; a pleasant engaging telephone manner.

· IT Skills – gained through colleges in the United Kingdom and ongoing training and development courses. Excellent use of Windows applications: Excel, Access, Word Processing, PowerPoint, SDLX, Transit and Trados. Audio/Typing speed of 50 wpm.

_____________________________________________________________________

Education:

Jan’2003-Jun’03 
South Thames College, London – Community Interpreting Diploma




Community Interpreting Studies with emphasis in Law and Healthcare.

Mar’01-Nov’01

University of Westminster, London – Diploma in Translation IOL

English into Portuguese translation studies into different areas, such as Business & Finance, Science, Social Science, Law, Literature and Technology at a post graduation level.

Mar’99-Dec’00

BSc in Translation - Universidade Federal do RS

English into Portuguese/Portuguese into English Translation, Text Production, English, Portuguese and Brazilian Literature, Linguistics, Latin studies, Studies into Portuguese and English history, Studies on Shakespearean works.

Mar’94-July’99

BSc in Law - Universidade Católica do Rio Grande do Sul 

Studies into different areas of Law, such as Civil Law, Criminal Law, Tax Law, Administrative Law, Constitutional Law, Contracts, Labour & Employment Law, Business& Commercial Law, Property Law and Foreign& International Law.

___________________________________________________________________________________

Employment:

Mar’ 2003 –Present
Sword UK, London – Translation Project Manager – 

Co-ordinating a team of over 60 translators in several multilingual translation and localisation projects, as well as acting as the main Portuguese translator. Responsible for project analysis, budgeting, quality assurance, selecting and hiring translators, troubleshooting, liaising with clients.

Aug’2004-Jan’2005
SDL International – Localisation Project Manager – managing a team of engineers, desktop publishers, in-house and freelance translators to produce high quality localization of software/multimedia.  Project planning, scheduling, budgeting, problem solving and monitoring of daily activities. Managing a project team throughout all phases of the project, from initial quotation to completion; being the main contact with clients.
Working as freelance translator and interpreter for private clients:

Tongue Tied Translation and Interpreting services, East Sussex

Language Connect, London  

Language Difference, London

Over a 100 interpreting assignments throughout 2003, 2004 and 2005, mainly in the Public Health and Legal fields, through the agencies named above.

Freshfields International Business Law Firm, London - Portuguese Translator in Trading/Financial fields- one-month in-house assignment, March/April 2003
LIB-IT GmbH, Pleidelsheim, Germany – Translation of library management software LIBERO into Portuguese – August2002 to February2003

Babylon – responsible for correcting and adding new terms to Portuguese-English Online Dictionary – October/November 2002

 Al Diwan Legal Translation Centre, Dubai – Freelance ongoing assignments, translation of legal documents, such as Power of Attorney into Portuguese – December 2002

Johannes Lieder Mikroskopische Präparate, Ludwigsburg, Germany – Translation of four Biology books published in Brazil – May/ June/ July 2002 

Dublin City University Language Services, Dublin, Ireland – Translation of Engineering University Programme into Portuguese – September 2002

Apr’2002-Oct’2002
Academy of Business Communication, Stuttgart, Germany

Business English Trainer for banks and companies such as Deutsche Bank, Allianz, Neoplan, St. Gobain, Technomatix and Esselte Leitz.

Sep’ 2001- Feb’ 2002
Banco do Brasil, Investment Bank, London

Bilingual Personal Assistant to the European IT Manager at the bank, with the main duties being to translate confidential documents and finance-related memos into Portuguese for IT department.

 Mar’ 2001-Aug’ 2001
BB Securities Ltd. (Banco do Brasil Group), Stock Market Company, London

Bilingual Administration Clerk, responsible for accounts payable, facilities management, data entry, liaising with clients, telex operations, translation of documents and letters.

Jan’ 1999- Jan’ 2001
Quatrum School of English, Brazil

English teacher (all levels and ages), coordinating events on an ad hoc basis, creating song, warm-up and extra activities for the school.

Jul’ 1996- Dec’ 1998
Alencastro Guimaraes Art Gallery, Brazil

Office management, liaison with clients, accounts payable, data entry, payroll, maintenance of files and records.

Jun’ 1995 - Jul’ 1996
Macarevich&Correa Ltd – Law Firm, Brazil

Lawyer’s assistant, responsible for follow-up on lawsuits, liaising with clients, keeping records up-to-date, writing petitions & writs

___________________________________________________________________________________

Memberships&Certifications:

IOL


Dip Trans IOL (Institute of Linguists), U.K

CPE


Certificate of Proficiency in English by Cambridge University, June 2003
SINTRA
Member of SINTRA (Translators National Association), Brazil

___________________________________________________________________________________

Other Relevant Skills:

· Ability to work independently as well as in a team

· Resourceful, perform well under pressure

· Overseas work experience

· Self-motivated and self-reliant

· Committed, responsible and efficient

___________________________________________________________________________________

References available upon request
