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Name:  Olga Simon

E-mail: mailto:olga.simon@mail.ru
Alternative e-mail: olpsimon@hotmail.com

URL: www.proz.com/translator/27710 

                   Education:

MA in Linguistics/Translation/Language Teaching – Kazakh State University of World Languages and International Relations  - English Department- (awarded with Summa Cum Laude) with major in English and minor in German. 

Certificates:

“Advanced Training of Trainers Program” for Local Government Reform Project, issued by “Training Resources Group, Inc” (USA) and the US Agency for International Development (Moldova), 2001.  

Services offered:

Professional translation and interpretation from English, Russian and Hungarian into English or Russian; 

Proofreading 

Editing

Copywriting.

MAJOR AREAS:


Legal
Medical
Literature
Marketing and Advertising
Economics and Finance 
Oil and Gas
Telecommunication
Computers, Software and Hardware 
Patents and Certificates

Tourism
General texts
Web-sites

Work experience:

1999 – till present

Freelance translator and editor.  Some of my clients are: private companies from the US, Hungary, and some USAID-funded projects in the countries of Eastern Europe (Bosnia – Herzegovina) and the former Soviet Union (Ukraine, Moldova, Kyrgyzstan, Kazakhstan) – including but not limited to Finance and Budgeting, Taxes, Local Governments, Treasury, Parliament Projects, Municipal Services, Asset Management – implemented by KPMG/Barents Group, the Urban Institute and the World Bank.  Also translate websites, oil and gas, literature, travel guides and articles for newspapers and magazines (“BASA”-press).  Last project – 800 page book on tourism in Hungary (“Out and about in Hungary”, Well-Press publishing house, Miskolc). 

1997-1998

Canadian Oil and Gas Company “Triton-Vuko Energy Group Ltd.” – executive assistant and personal translator to the V.-P. Operations/Drilling/Workover (assisted in the negotiations of contracts, reviewed proposals and performed proposal analysis, tracked project costs and schedules, participated in top level negotiations, translated top-level project documentation);  

1994 – 1997 

US Agency for International Development (USAID), Kazakhstan:

International Management Consulting Company (IMCC), closely working with the Ministry of Finance and the Ministry of Economy of the Republic of Kazakhstan - assistant to a government budget advisor (main responsibilities: translation of existing laws, draft legislations and regulations, interpretation at the meetings with government officials) – specialized in local government budget laws;

CARANA Corporation – translator- specialized in the area of privatization and property assessments;   

1993/1994
Australian Telecommunication Company “TELSTRA” - translator (responsible for translation of trade contracts with the Government of the Republic of Kazakhstan);

1989/1993
Kazakh Republican Foreign Economic Company “Kazmetallexport”- translator at the rare-earth metals department (responsible for translation of trade contracts and interpretation at negotiations). 

HARDWARE:


Toshiba Satellite 1100 Intel Celeron, 
14 GB, 256 RAM, Windows XP Home Edition, CD-Writer.


SOFTWARE:


MS Office 2000, Lingvo 8, Other electronic dictionaries (Accounting, Oil & Gas, Geophysics, Investment, Military, Nuclear, Pipeline, Mechanical, Medical, Telecommunication and other specialized dictionaries), 
Wordfast (TRADOS and SDLX compatible)
FrontPage (for writing and editing HTML files)
Rainbow (HTML editor)
Adobe Writer 5.0
Adobe Reader 5.0
Adobe Illustrator

Lingvo 9
Quark Express (DPT)
WinZip 

RATES AND PAYMENT INFORMATION:


1) Rates vary depending on the complexity of the text and given time constraints. Do not hesitate to contact me via e-mail (see the link above) at your earliest convenience for a precise quotation on your project. 

Average daily output - 2,000 to 3,000 words

2) Please note that as an individual entrepreneur I do not pay VAT, therefore my quotes are NOT subject to subsequent 20% surcharge. 

3) Payment options: 
US mail order/check, direct deposit or wire-transfer; 
Wire transfer to Hungary; 
Western Union. 

