Curriculum Vitae
Sandy Riddle, M.A.

Name:
Sandy Riddle (née Katz)

Address:   
Camellia Cottage, Clovelly Road


Hindhead


Surrey GU26 6RP

Telephone/Fax: 
01428 609 941

Email:
pegasustranslate@aol.com

Date of Birth:   
11 May 1975 

Marital status:
Married

Education

99-00
MA in Translation. University of Surrey, The Registry, Guildford, UK.


Subjects:
English-German technical, economic and legal translation 


 (including in-depth background lectures), 


German-English economic and legal translation.


Extended technical translation about 'Dual fuel technology'

95-99 BA (Hons) Applied English Linguistics and Literature.


Kingston University, Penrhyn Road, Kingston-upon-Thames, UK.

89-95 Gymnasium (Baccalaureate), Stiftsschule Einsiedeln, 

Benedictine Monastery Einsiedeln, 8840 Einsiedeln, CH.

82-88 Primary School, 8832 Wollerau, CH.
Relevant Work Experience

May 01 – date
Freelance Translator, German – English.


Swissflex/Matra AG, 4112 Flüh/ Basel (CH)
Duties:
Translation German-English of various advertising/ marketing texts: product range brochures, extensive website (technical & promotional content).

Mar 01 – May 01
PA to Chief Executive (Temporary Position).

Telefonica, WTC, Leutschenbachstr. 95, 8021 Zürich (CH)

Duties:
Correspondence (E/G), translation (E<->G), administrative & secretarial support, supervision of all invoices/payments, general office set-up & management (start-up phase), meeting and travel arrangements.

Aug 00 – Feb 01
Bilingual Consumer Service Agent (Central Europe Team). 


LEGO Consumer Services, 33 Bath Rd., Slough SL1 3UF

Duties:
Dealing with telephone enquiries/ consumer letters from German speaking consumers, quality & safety reporting (expert), set-up of KANA E-mail software.

Apr 99 – Oct 99/
PA & Head Secretary (Temporary during summer breaks). 

Jun 98 – Oct 98
De Beer Attorneys, Schlossbergstr. 22, 8702 Zollikon (CH)

Duties:
Correspondence (G/F/E), translation German-English of legal texts, time scheduling and control, reception of clients in person and on telephone, bookkeeping.

Special Attributes
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Balanced bilingual: translation experience English-German & German-English;
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Well-travelled: Working holiday in Australia, Thailand & Bali (1996/7), extended holiday in New Zealand, Fiji & USA (Summer 2001);
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Extensive linguistic experience both in Anglophone and Germanic countries;
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MA in Translation, University of Surrey, Guildford, UK;
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Grade I, BA Applied English Linguistics and Literature, Kingston University, UK;
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Kingston University English Language Prize;
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Swiss Federal Maturity (Type Be): Overall Grade 5 (English & German: 5.5);
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WinWord: Advanced knowledge of Word, Excel, Outlook and PowerPoint.

Translation Experience
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Technical translation: Telecommunications (3G technology), IT/Telco (Novasys AG), CRM and eBusiness (Cambridge Technology Partners), automotive (extended translation on dual fuel technology), bedding systems (Swissflex)
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Advertising/Marketing: Marketing product brochures, general PR material.
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Legal translation: Various contracts, consultancy agreements, written pleadings of cases, general legal texts.
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Literary translation: First translation of novel by Swiss author Therese Bichsel into English.

Selection of clients 

[image: image13.png]



Swissflex/Matra AG, Basel, Switzerland.
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Novasys AG, Zurich, Switzerland.
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Telefonica Moviles, Zurich, Switzerland.
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Cambridge Technology Partners (Novell subsidiary), Zurich, Switzerland.
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De Beer Attorneys, Zurich, Switzerland.
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Rickenbach & Partner, attorneys. Zurich, Switzerland.
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Basel Tourism, Basel, Switzerland.
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