Katherine Matles
Pintor Sorolla, 27, 9
Benetusser (Valencia)
46910 SPAIN
011 34-625 870 112
kjmatles@yahoo.com


Nationality: North American
Place of birth: Detroit, Michigan, USA



OBJECTIVE 
To find a rewarding position that utilizes my language and translating skills.


EXPERIENCE 


12/2000 – 06/2005
DELOITTE & TOUCHE. VALENCIA, SPAIN
TRANSLATOR

Translate year end financial reports, due diligence, tax-related documents, legal documents, and proposals, etc. from Spanish to English or English to Spanish.
Prepare PowerPoint presentations in English.


09/1999 - 11/2000 
ARCO IRIS S.A. Vedat - Torrente (Valencia)
English Teacher

Teach English to children from 3 - 14 years old.
Use many communicative techniques including TPR, dialogues, role-plays, etc as part of my teaching.
Design curriculum and evaluation process for nursery school English.

9/1997 - Present 
FREELANCE TRANSLATOR Valencia

Translate documents for translation agencies (Financial and legal reports, financial statements, company news items, minutes of meetings, tax reports, etc.) 


Translate documents of various types for businesses located in Valencia including;
Price Waterhouse Coopers Auditing and Consulting Firm (due diligence, year-end financial reports, consolidated financial statements, etc.) Calatrava Architecture Studio(related to Bridges, Museums, and Science Centres), ARCO Computer Innovations(Instruction manuals, software, and web pages), Polytechnic University of Valencia(over-voicing of videos, summer camp manual, documents to be used in Economics courses) Institute of Spanish Studies (student resumes, course schedules, didactic material, etc.), etc.

Translation from Spanish to English of two art books, one on painting techniques (39 Chapters) and the other on Famous North American painters (75 Units).


9/1998 - 2/1998 Digital Key S.A. Valencia
Voice-over

Participated in the production of an educational CD - Rom for children titled TATA and TETE Go to the Circus. Dubbed the voice of Tete, a 5-year-old child who discovers the circus, in English.

9/1997 - 9/1999 
Casa Americana - Centro de Estudios NorteAmericano Valencia
Academic Director

Responsible for the translation of documents from Spanish to English entrusted to Casa-Americana by various Valencian companies, students, and other clients.
Responsible for the programming of all classes throughout the school year and the placement of all students into appropriate levels.
Designed curriculum for TOEFL, Business English, Proficiency and children's classes.
Responsible for hiring, maintenance, and staff development.
In charge of 9 employees. Organized extra-curricular and cultural activities for the students.

9/1994 - 9/1997 
Casa Americana - Centro de Estudios NorteAmericano Valencia
English Teacher

Taught all levels of English from Basic to advanced to both adults and children. Used communicative strategies with an emphasis on oral speech.
Specialized in Business English. Subcontracted at Price-Waterhouse Coopers in Valencia.
Prepared students for Proficiency, TOEFL, SAT, and GRE.
Subcontracted by CEU University to teach Intermediate English to all Pharmacy students in their first year of college on site.
Participated in an English Theatre group performing at various locations throughout Valencia.



EDUCATION 

1993 Institute of Spanish Studies Valencia, Spain
Completed two graduate level courses in Translation and Interpretation.

12/1992 University of Michigan - Dearborn

Bachelor of Arts: Major - Hispanic Studies, Minor - Social Sciences
Michigan Secondary Teaching Certificate
Graduate with Distinction (3.8 G.P.A. in major)

SKILLS 
Microsoft office (Word, access, excel, PowerPoint)
Trados, Frame maker and Dreamweaver
Internet (ADSL)

LANGUAGES 
Spanish -Fluent (12 years living in Valencia, Spain)
German - Intermediate level writing and reading
