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Email: samantha@toptranslation.co.uk

www.toptranslation.co.uk
Date of birth

19/08/1972

Nationality

British





Driving licence
 Full, clean

Translation/language
Advanced level French

skills


Intermediate German, Spanish, Portuguese and Italian
Translation Experience

Fluent French for 20+ years, extensive work experience in bilingual positions in various companies, one year training as a translator (1999-2000), 4+ years as a freelance translator (including 6 months working in-house for Bouygues UK, translating construction, construction/contract law and health & safety texts).

Specialist translation fields: social sciences, humanities, marketing, business, law, finance, IT, website translation.

Preferred translation fields: marketing, law, IT.

Daily capacity: approximately 2,000 words per day.

Translation rates: from £0.065 / 0.085 euros per source word. Exact rate depends on document length, format, complexity, deadline etc. Minimum charge £40 / 60 euros.

Proofreading rates: from £20 per hour. Minimum charge £40.

Preferred method of communication: email

Major translation clients include the following companies: Accenture plc, BP, Lockheed Martin, ICC Information Ltd and Swiss Air.

I also carry out regular pro-bono translation work for charities, such as MSF (Medecins Sans Frontieres) and World Social Forum in Brazil.

Computing Experience

Extensive internet research experience, together with very good working knowledge of Windows. Able to work at an advanced level in Word for Windows. Knowledge of various computer software packages including MS Office (all versions), Microsoft FrontPage and Adobe Acrobat Reader. I am a very quick learner and easily pick up new computer skills.

Education

1999-2000

University of Surrey, Guildford, Surrey

1991-1995

Kingston University, Kingston upon Thames, Surrey

1990-1991

Arnold and Carlton College of Further Education, Nottingham

1988-1990

Brighton, Hove and Sussex Sixth Form College, Hove, Sussex

1978-1988

Deepdene School for Girls, Hove, Sussex

Qualifications

Postgraduate

MA Translation and Postgraduate Diploma in Translation

degree

Undergraduate

Bachelor of Arts (Honours) French Studies (Upper Second Class)

degree 

A-Levels

French, Psychology, and Sociology

GCSEs


7 subjects at grade C or above, including English and Mathematics

Other
London Chamber of Commerce Languages for Business (German) Levels 1,2 and 3 (level 3 equivalent to A-Level plus one year)


University of Surrey Language Proficiency Certificate in Italian Level 1 (Distinction)


RSA Typewriting Stages I and II, Audio Typewriting Stage II, Word Processing, Computer Keyboard Skills

Work experience

Sept 2000-present
Freelance translator – Top Translation

Currently working as a freelance French-English translator, I have been involved with legal document translation for a French property company, technical instructions translation for a terminology bank web site, as well as numerous financial, economic, marketing, legal, technical, IT and telecommunications freelance translation projects.

Jan.2001-June 2001
Translator / PA - Bouygues UK Ltd, London

Based on site at West Middlesex University Hospital, Isleworth. Responsibilities included producing translations of a construction, technical or legal nature, ad-hoc French-English interpreting in meetings, producing legal documents such as subcontracts and work orders, dealing with all incoming and outgoing mail for the works department.

Sept.99-Sept.2000
MA Translation student at University of Surrey, UK

Specialist translation subjects: law, economics, politics, technology, technical writing, translation theory.

MA Dissertation: translation of a report relating to the donation and use of human body parts in medically assisted procreation and prenatal diagnosis

Nov.98-Nov.2000
Temporary multi-lingual PA / conference co-ordinator



Several London-based companies, primarily Euromoney Institutional Investor plc 

Responsibilities included telephoning customers for information and to make appointments, as well as office, administrative and secretarial work. From June-August 1999, I had overall responsibility for preparing the European Institute Annual Senior Delegates Directory (1999 and 2000), including contacting delegates, choosing a printer and proof reader and editing the document using Quark publishing software. Throughout, I used my language skills, both written and on the telephone, and produced ad-hoc translations where required.

Aug.97-Aug.98

Internal Sales and Customer Account Executive




AL Group Wheaton, Kingston upon Thames and Norwich

Responsibilities: sole customer contact for all in-house production on Kingston site – liaising directly with worldwide customers such as L’Oréal, Gillette, Elida Fabergé, Boots, Roche, Cussons and Bayer on a daily basis. Liaising with all internal departments including production planning, development, quality, warehousing and accounts. Contact for all issues for L’Oréal in Belgium. Production of weekly order reports, keeping Lotus 1-2-3 forecast spreadsheet up-to-date, calculating monthly target and forecast figures, and order processing. Organising samples and literature mailings and giving quotes/product information to new customers. Management of customer records/administration.

Interests



· Reading, languages, world cinema, theatre, vegetarian cookery, art, creative writing, organic gardening, drama, foreign travel, charity work.
References available on request.

