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November 20, 2001

TRW Enterprises

“Bridging the Language Gap”

211 Kelly Dr.

Corpus Christi, TX 78409
Dear Sir or Madam,

I would like to introduce myself to you and offer you my services as a freelance German - English translator. I believe that I have a unique blend of experience and education, both formal and informal, which makes me uniquely qualified to assist you in meeting the needs of your clients. 

I am a native speaker of American English, fluent in German, and hold degrees in both Accounting and German. I have been translating since 1982, both full- and part-time. Although I specialize in business German, I also have extensive experience in other areas, including politics, economics, and military subjects.

Within the last year, I have completed projects for agencies and companies in Europe and the U.S. in such diverse fields as banking, manufacturing, telecommunications, and tourism. My work has spanned the range of annual reports, operating manuals, sales bids and proposals, tourist brochures, company Web pages, and general correspondence.

I have a broad range of reference materials in-house and access to the libraries of a major university. I have up-to-date computer equipment and software and can deliver your documents in a variety of formats.

I take pride in my work, and can offer you quality translation, delivered on time, and at a reasonable price. I am including both a German and English CV at the end of this letter for your consideration. I am also willing to take a translation test or submit samples of my work. 

Please feel free to contact me if you have any questions or desire additional information. If you do not have any need for my services at the current time, I would appreciate your considering me for any future assignment you may have.

Thank you for your time and for considering my offer.

Sincerely,
Ted R. Wozniak                
dba TRW Enterprises

211 Kelly Dr.

Corpus Christi, TX 78409

Fax: 815.371.3838

Mobile: 361.728.4107

http://www.trwenterprises.com
trwozniak@earthlink.net 
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Objective: 

· Freelance translator German <> English 

Qualifications: 

· Over 18 years experience

· Specialized training in Business German

· Member ATA, AATIA

· Accurate, reliable, on-time

Education:

· Graduate Studies in Germanic, University of Texas at Austin.

· Bachelor of Arts – German, University of Texas at Austin.

· Bachelor of Business Administration – Accounting, University of Miami, FL.

· Basic German Course, Defense Language Institute, Monterey, CA

Relevant work experience:

1997 – present, Freelance translator, German & English business documents

1989 – 1990, Stockbroker, Chatfield, Dean and Co., Denver, CO

1985 – 1989, Interrogation and language instructor, US Army Intelligence School, Ft. Huachuca, AZ.

1982 – 1985, Translator/Interpreter & Liaison Officer, US Army, Federal Republic of Germany

1981 – 1982, Accountant, US Army, Ft. Eustis, VA

1979 – 1980, Accountant, Hi-Fi Associates, Miami, FL

Computer equipment/software:

PC, fax modem, inkjet printer, scanner

MS Office XP (MS Word, Excel, Access, PowerPoint, FrontPage), Net Objects Fusion, Adobe Reader
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Ziel: 

· Freiberufliche Übersetzer Deutsch <> Englisch 

Qualifikationen: 

· Mehr als 18-Jahre Erfahrung

· Sonderausbildung - Wirtschaftsdeutsch

· Mitglied der ATA, AATIA

· Sorgfältig und zuverlässig

Erziehung/Ausbildung:

· Magisterarbeit in Germanistik, University of Texas at Austin, USA.

· Bakkalaureus – Deutsch, University of Texas at Austin, USA.

· Bakkalaureus -Betriebswirtschaft – Buchhaltung u. Bilanz, University of Miami, USA.

· Grundkurs Deutsch, Verteidigungs-Spracheninstitut, Monterey, Kalifornien, USA

Erfahrung:

1997 – Heute, Freiberufliche Übersetzer, Deutsch u. Englisch

1989 – 1990, Aktienverkäufer, Chatfield, Dean and Co., Denver, CO

1985 – 1989, Vernehmungs- u. Sprachlehrer, US Army Intelligence School, Ft. Huachuca, AZ.

1982 – 1985, Sprachmittler u. Verbindungsoffizier, US Army, Oberpfalz, Bayern, BRD

1981 – 1982, Buchhalter, US Army, Ft. Eustis, VA

1979 – 1980, Buchhalter, Hi-Fi Associates, Miami, FL

Computer Ausrüstung/Software:

Pentium PC, Fax-Modem, Inkjet Drucker, Scanner

MS Office XP (MS Word, Excel, Access, PowerPoint, FrontPage), Net Objects Fusion, Adobe Reader

